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Foreword

This handbook provides a summary of the policies and procedugeadfmate study at New Mexico Highlands
University. Students and faculty should follow the procedures outlined in this handbloelGraduate Catalédso,

many programs have discippecific graduate handbooks that include information not coveesdthe the
responsibility of each graduate student and graduate faculty member to read and be familiar with graduate policies and
procedures at the program and university levels.

The graduate faculty in the respective programs are available tuagsiditional information may be obtained from
the Office of Graduate Studies.

The Office of Graduate Studies
New Mexico Highlands University
Room 239S Douglas Hall

Box 9000
Las Vegas, NM 87701

Phone: 8800338NMHU
Local: (505) 453266
Fax: (505) 428117

E-mail: graduate@nmhu.edu
NMHU websitewww.nmhu.edu

International Students: The International Education Center will provide additional assistance:

International Education Center
New Mexico Highlands University
Box 9000

Las Vegas, NM 87701
Phoney505) 458372
Fax:(505 4543511

Email: international_ed@nmhu.edu
NMHU website: www.nmhu.ed


http://www.nmhu.edu/
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Introduction DEPARTMENT OF SOCIOLOGY, ANTHROPOLOGY, Al
CRIMINAL JUSTICE

LOCATION OF THE UNIVERSITY Public Affairs (MA)*
Concentration in:

New Mexico Highlands University is located in Las Vegas in  APPlied Sociology

Northern New Mexico on the eastern slopes of the Sangre de Crgthwest Studies (MA)*

mountain range (a swnge of the Rocky Mountains) an Concentration in:

elevation of 6,500 feet. Las Vegas, a community of about 16,000, s A\nthropology

located on Interstate 25 about 65 miles east of Santa Fe and§2§/Cate:

miles northeast of Albuquerqée cityhas a mild climate with Cultural Resource Management

cool summers and moderate winters. The annual rainfall is about 13
inches, so the area is classified as a high desert. DEPARTMENT OF VISUAL AND PERFORMING ARTS

Certificate in

Opportunities for many outdoor actistiéncluding hunting, Fine Arts
fishing, downhill and cressuntry skiing, antackpackingre
available and popular among students, faculty, and staff. P&BRARTMENT FO COMPUTER AND MATHEMATICAL

from widely varied backgroun8GENC&ESt ri bute to the areads ri.

heritage. Computer Science (MA or MS)
Concentration in:
THE GRADUATE FACULTY Computer Science

At New Mexico Highlands Universithie Graduate Facultgre DEPARTMENT OF ENGLISH

responsile for the education of graduate stusleBtaduate faculty English (MA)

members arselectedased ortheir training and attainment of aConcentrations in:

terminal degree (doctoral or professional) in their area of expertise.  Literature

These degrees must have been conferred by an accredited Linguistics, Literacy, and Composition

insttution. Creative Writing
Specifically, the criteria are: DEPARTMENT OF HISTORY, POLITICAL SCIENCE, LANGUAG
AND CULTURES
 An earned terminal degree, Public Affairs (MA)*
Concentrations in:
{ The instruction of at least one gradimtel classvery other Political and Governmental Processes
year, and HIStOI’y

Applied Sociology
Southwest Studies (MA)*
Concentration in:

History/Political Science

*Public affairs and Southwest Studies are interdisciplinary degrees
granted through the College of Arts and Sciences (Departments of
Sociology, Anthropology, and Criminal Jystité Department of
History, Political Science, Languages, and Gulture

1 Active involvement inrgduatdevel curricular issues, and,

9 Must beatenured, tenurgack, or retainebrm, adjunct, or
visiting professor.

Graduatdacultymembersre approved and recommnaed for this
status by their Departmenh&@ andthe Deanof the College or

School The Dean of GraduatéuBlies grants final approval.
DEPARTMENTS OF BIOLOGY, AND NATURAL RESOURCI

MANAGEMENT
. Natural Sciences (MS)
A. Graduate Degrees, Concentrations, and Concentrations in-
Certificates Biology
Environmental Science and Management
COLLEGE OF ARTS AND SCIENCES Natural Resource Management
Environmental Geology
DEPARTMENT OF PSYCHOLOGY Certificaie:

Psychology (MS)

Concentrations in:
General Psychology
Clinical/Counseling Psychology

Geographic Information Systems (GIS)



DEPARTMENT OF EXERCISE AND SPORT SCIENCES

Human Performance and Sp@eneral PrografMA)
Human Performance and Sport (MA)
Concentrations in:

Sports Administration

Teacher Education

SCHOOL OF BUSINESS, MEDIA, AND TECHNOLOGY

(ACBSP accredited)
Business Administration (MBA)
Concentrations in:
Accounting
Finance
Human Resources Management
International Business
Management
Marketing
Certificates in:
Accounting
Finance
Marketing
Human Resources Management
Dual Degree MSW/MBA

DEPARTMENT GIEDIA ARTS AND TECHNOLOGY
Cultural Technology (MFA)
Software Systems Design (MSSD)

SCHOOL OF EDUCATION
Counseling and Guidance (MA)
Concentrations in:
Clinical Mental Health Counseling
Clinical Rehabilitation Counseling
Rehabilitation Counseling
School Counseling
Certificates in:
School Counseling
Professional Counseling
Rehabilitation Counseling
Educational Leadership (MA)
Certificate in:
Educational Leadership
Special Education (MA)
Certificate in:
Srecial Education

DEPARTMENT OEACHER EDUCATION
Teacher Education (MA)
Curriculum and Instruction
Concentration in:
Secondarfducation Program Leadinglicensure
Certificate in:
Advanced Program
Concentrations in:
Reading

Math

Bilingual Education
Certificates in

Reading

Math

Bilingual Education
TESOL

SCHOOL OF SOCIAL WORK (CSWE accredited)
Social Work (MSW)
Concentrations in:
Bilingual/Bicultural Clinical Practice
Clinical Practice
Leadership and Administration
Dual Degree MSW/MBA

B. Categories of Admission

Graduate Admissions

Felix Martinez Building Room 110 Box 9000 Las Vegas, New
Mexico 87701

Admissions 508543394admissions@nmhu.edu

Recruitment 50854 3394recruitment@nmhu.edu

Campus tours 50843472campustours@nmhu.edu

Applicationfor Admission: www.newmexicohighlands.com/apply
To enroll in graduate courses, a student must be eligible for
admission as a degree certificate seeking student, or a Ron
degree seeking student (see details below). When admitted, ar
applicant will besaigned to the appropriate graduate status as
defined in the Graduate Catalog.

A new application for admission is required if a curashtijtted
student wishes to enter a different graduate program at Highlands.
A new application for admission isuieed if a currentlgdmitted
student wishes to enter a different graduate program at Highlands

Degree-Seeking Students

Students wishing to
admitted in, degresmeking status.

earn a ma s

Certificate-Seeking Students

Students wishing to earn a certificate must apply for, and be
admitted in, certificaeeking statusThe NMHU post
baccalaureate and possters certificate programs are designed for
individuals who already hadachelo or mastdrs dand r e e
wishto earn a certificate of advanced training. Completion of the
program helps individuals enhance their professional development
in a specific area and/or qualifies them to take required state
certification examinations.

Admission to a degree or certiigarogram may be granteaire
of the following categories:


mailto:admissions@nmhu.edu
mailto:recruitment@nmhu.edu
mailto:campustours@nmhu.edu

Regular Status deficiencies before the student can enroll in graduate oghilges,
This status is assigned to an applicant who meets the follogihgrsallow students to take them concurrently with other graduate

requirements for admission to graduate study: courses. If taken at the graduate level, such courses may become
part of the studentds graduate
q 3.0 grade point average, studenthas fulfilled the requirement, their status will begsd

from provisional to regular
fBachel ord6s degree,

fBackground in the area of proposed study (bachel ords
3
degree in field or relevant work experience, etc.), Advanced-Standing Status
N . Students within 12 semester cr
q Official transcripts, degree may apply for, and be admitted to, a graduate program. This
status limits enrollment at the graduate level tccredés. If the
{ Test scores when applicable, and, undergraduate requirements are not met, the student must reapply

for advancedtanding status each semester
1 All other requirements identified by the discipline.
On attainment of the undergraduate degfrether stipulations for
Provisional Status regular admissioare satisfied, then the status will chatge
Students whiack one or more of the above criteria may be admitte¢p r ovi si onal 6 unt i | al | condi f
in provisional status. An attachment to the letter of admissionwii ndi ti ons have been assigned
show which conditions must be satisfied before the applicantcabeat us wi I | be oregul ar. o6
assigned regul ar st at usnitiatdtte i s t he studentds responsibilit
change from provisional to regular status In cases where requirements are disputed, the Academic Affairs
Committee will render a final dsain, upon the recommendation
No more than 12 credits may be earned in provisional séatusof the Graduate Coordinator or Department Chair and the Dean of
registration hold will be placed on a student's record if fheaduate Studies
provisional requirements are not satisfied by the end of the second
semesdr of enrollment Non-Degree- and Non-Certificate- Seeking Students

As per Federal Code of Regulatiol® CFR 668.32Student Any person who has an earned bz
Eligibility - students must be enrolled in regular admission statug@itution and is in gal standing at the last university attended may
qualify for FSA (Title IV) programs be admitted as a naegreeseeking graduate student. The

application for nowlegree status may be made at the time of
Typical conditions to be satisfied for a change from provisionaldgistration. Applicants must submit an official copy ffial

regular status include the following transcript of the wergraduate degree to the Office of the Registrar
before the end of the first semester of registration
GPA: When a studentds grade point average in undergraduate

is below 3.0/ ie must complete the first 12 graduate credite@arrStudents in nedegree status do not expect to work towards an

a GPA of 3.0 or better. Certain programs may require that ddganced degree or certificate at Highlands University and usually

student earn &ast a B in each class of the first 12 credits. Seeetivell for one of théollowing reasons:

disciplinespecific graduate handbook for more information

contat the Graduate Coordinator oeartment Chair 1 Background enhancemertlrse deficiency in the area of
desired masterds degree, or

Bachelor’s Degree: A student in the final semester of undergraduate

study at Higlands or at another accredited institution may be ¢ Demonstration of abilitto pursue graduaevel workprior

admitted in provisional statust fmiBsthih &s%a dégfeé Eahdidate. Phis is toffeR at ha

degree. The official transcript showing conferral thef program faculty memliemquest.

undergraduate degree must be received by midterm of the first

semester of graduzieidy A maximum of 12 crétd taken in nonlegreeseekingtatus
may be used towaad eventual graduate degrétigitlands

Course Deficiencies: If an applicant does not have the appropriate upon review and approua} thegraduaterogramand the

academic background, the graduate program may deny admission or pean of Graduate Studies.

admit the student provisially. If the program admits the

student, it may assign courses to fulfill this requirement. Suchq credits earned as a regree graduaseudent will require
courses will be identified in the recommendation for admission. the same quality and@mt of work as similar credismed
Some graduate programs identify and require completion of iy degreeor certificateseeking status.



1 Non-degreeseeking students should contact the Office of 9§ An official transcript, which verifies the cassful
Financial Aid for information concerning the limitations for completion of the class, as specified above, must be on file in
applying ér financial aid. the studentds permanent reco

9 TheCourse Substitutibidddition form must be submitted

4

Transfer of Graduate Credits to the Office of the Registrar to show the substitution or
addition to the Program of Study. Th@ourse

A graduate student may transfer from other accredited institutions ~ SubstitutiofAddition form is accessible in NMHU Online

up to 25% of their NMHUgraduate program courses provided they ~ Documents.

meet the guidelines for transferring credits and approval is obtained

from the graduate program and the Dean of Graduate Studies 9 The same process must be followed if the student wishes to
obtain approval to transfer a course prior to enrolling in it.

Admission to a NMHU certificate program does not guarantee
admission to a related dmgprogram, but if a certificate student is 1 If the courses toeétransferred fulfill the last eight credits of
admitted to a degree program, all credits from the certificate maybe a st udent & s Program of St uc
counted toward the graduate degree, subject to the approval of sought from the Office of Graduate Studies. General policy
graduate program faculty in that field of study. The termigaldat i s t hat the | ast eight <cred
associatedith the degree will be determined using the date of the must be completed in residea¢®&lew Mexico Highlands
first certificate class as the initial date of enrollment for the.degre  University
Students should contact theaGuateCoordinator or Department
Chairto determine whether credits earned as part of acaeetifiTesting Out by Special Examination
program satisfy degree requirements of any particular degree

The following regulations apply to the testungorocedure dew

The Graduate Transfer of Credirm is accessible in NMHU MexicoHighlands University. Students must submit a request for
Online Documents, and must be submitted to the Office of thermission to test out of a course to the cousteudtor, the

Registrar with appropriate signatures Graduate Coordinator or Department Chair, and the Dean of
Graduate StudieBhe request must be approved before the special
Thetransferreatourse: examination can be given

1 must have been completed with the equivalent of a grad€hef Petition to Test Ouform is available at the Office of the
B or better, Registrar. There is a fee$40 per credit hour for each special
examination. Payment must be made to the Business Office prior to
fmust not exceed the i ninitv Rdnpigiratioyofthedestat e progr amds ti me |
for currency (See Sectiorob Time Limitations),

Applicants for the special examination must meet both the
 may not have been used for another degree, conditions stated in 1 and 2 below

1.A student is eligible &pply for special examination to test out of a

1 must have been acceptablesfgraduate degmaeeertificate TRy 4 -
class offeredt the university if the following conditions are met

at the institution where it was completed.

9 A course has been taken with similar content, but credit has

Note, however, that: ; i
not been received for reasons other than failure.

1 A course description and syllabus from the institution at
which the class was coetpld, or will be taken, must be
attached to th&raduate Transfer @reditform. This is
needed to determirfethe class is a suitable substitution for
a course listed in tBet u dRrogram of Study (See Section
D on the Prograrof Study).

9 There has been private ting, suchas private instruction
in music.

9 The student has had successful work experience involving
extensive preparation in the field.

7 If it is not clear that the course is acceptable, an official T The student has produceaork of recognized merit,fus

statement may be required from the institution where the presented other evidence of mastery in the field

class was completed, verifying that the course watesuitab o )
for a graduate program there. 2. A student eligible under the above requirements must also meet



all of the following conditions:

9 Has been a matriculated studetidHU for at least one
semester,

Committee Chair dfacultyAdviser,

q Provide pogress report to the Graduate Committee or

FacultyAdviser

1 Has at least a 3.0 grade point average in the field and at leagt Change from Provisional to Regular status, if needed,

a 2.0 grade point averagall previous university work,

1 Limits requests for special exaation to a total of 6 credits.

9 Undertake Degree Checkhithe Graduate Coordinator,
5
Department Chair, @ffice of the Registrar

1 The Dean of Graduate Studies must approve any exceptionss Begin exit dcument, and undertake qualifying exams and/or

to this limit.

proposal presentation, if required.

The approvedPetition to Tesbut form must be attached to the year two - second semester
examination questions and the completed examination, which then

must be sent to the Office of the Regig®ae als&ectiorD for
information on Time Limitations and Currency of Coursg@work

C. Suggested Timeline for 2-Year Master’s
Degree

Students shouldontact the Graduate Coordinator or Department

Chairfor more detailed information.

Year one - first semester

1 Meet with the Graduate Coordinator, Department Chair, or

1 Complete remaining courses,

1 Completgesearch, armbmpletalrafts of exit dcument for
circulation to the&sraduateCommittee, or other pgoam
specific exit requirements (see Sectieils H

9 Schedule Final Degree Check with the Office of the
Registrar, and submit tAgplication for Degrerm.

q If required by the program, amgon approval of the
Graduate Committee Chair, submit Beguest for Oral
Defenseform, or the Request for the Comprehensive Exit
Examinatiorform to the Officeof Graduate Studied least

Faculty Adviser to discuss pathway to the degree, and WO weeks in advance of the exam,

commence the Program of Study,
9 Registefor 9+ credit hours of core ana¥ elective courses.
Year one - second semester
1 Register for 9+ credit hours of core and/or elective courses,

9 Submit complete®rogram ofStudyform to the Deanof
Graduate Studies

9 Decide onprogramspecificExit Requiremest(Thesis, Field
Project, etc.), and begin research,

1 Choose or be assigned Graduate Committee or FReabviltgr
for the Exit Requirements,

q If required, ake the Compreimsive ExitExamination or
NationalExamination

1 Submit the final exibdumento the GraduateCommittee
take the Oral Defensend gairapproval signaturé&®m the
Graduate Committee,

9 Submit the exit document for signature approvaheo
Graduate Gordnator or Department Chaamnd if required,
to the Dean of Graduate Studies

9 Present the exit document to the gradpiaigramor to the
Thomas CDonnellyLibrary.See Sections-8and Appendix
A for more information.

D: Enrollment, Coursework, and the Program
1 If requiredby programsubmit theg r a d u at e Exit r ofgSturdpd s

Requiremenintentform to the graduate prograr@ontact the
Graduate Coordinator or Department Chaidgtails.

Year two - first semester

Enrollment and Coursework

Fulktime enrollment at the graduate level requires a minimum of

nine graduate semester credit hours in both the fall and spring
1 Register for 9+ credit hours of core and/or elective coursggmesters. An enrollment of six graduate credit hours may be
sufficient if recommended by the Graduate Coordinator or

q Continue researchnd work closely witlthe Graduate



DepartmenhChair. During the summer session, six credit hours are also must be submitted to the Office of the Regigtoar
considered fulime study. more information, sdeelow forthe Program of Study.

1 See the prograspecific grduate handbook or contact the  { A proposal for the IS, IR, or DS must be submitted to the

Graduate Cardinator or Department Chair for more Office of Graduate Studies within the first two weeks of the
information on core and elective courses. semester during vehi the study is to be conducted.
Approval must be obtained from the supervising faculty
1 Prospective graduate assistants should refer to $eation member. Final gpoval to conduct this research/
this handbook for enrollment requirements for students on
6
Graduate Assistantships. coursework must be obtained from the Dean of Graduate
Studies.
1 Students eligible for financial aid should consult with the
Office of Financial Aid for enrollmentequirements 1 If the study concerns human subjects, approval must be
mandated by their awards. sought from the Institutional Review Board; and if it

concerns animal subjects, approval must be sought from the

q Students desiring graduate credit must enroll for the Institutional Animal Care and Use Commitsee. Section |
graduatdevel section of a course offered at both the  for more information.
graduate and undergraduate I€iels400-500 classes).

Practicum (5340 & 6340), Internship (5980 & 6980), and Field Project

1 All coursework must be completed or in pregduring the ©F Exhibit (5970 & 6970)
semester in which the student plans to graduate.

In Practicum (534& 634)), Field Project or Exhibit (59& 6970),

1 Students must be registered for a least one credit hour gﬂgr Interh§h|p (593& §9ED) courses, stuo!ents undertakg dupes
they have completed all coursework and are working sd’f’é‘ip the joint supgrwsmn ofweork supervisor a.md a university
on their Exit Requirements, i.e., the ThesisOy6g%eld faculty member, elthgr at arr.mm off—campus sﬂe;. Often such
Project or Exhibit (69%), or Profession@ublishable courseg are offered with a variaipbalit qptlon allowing studenfts a
Papers (6@, or preparing for the Comprehensive Exan?,ho'?e in the extent of thﬂ)rk apd thus in the amount_alfademm_ .
and using university facilities. credit to be earneRegistration in these courses requires permission

of the supervising faculty member. See your pragecific

. . . handbook for further informatipnor contact the Graduate
9l Students must be registered for one credit hour in @Sordinator or Bpartment Chair

semester in which their degree or certificate is posted. See
Sectons G-H for more information on ExiRequirements
andGraduatiorDeadlines The Program of Study (POS)

The Program of Study is the listing of courses agreed upon by the
Independent Study (5900 & 6900), Independent Research (5920 &  student and the faculty of the graduate program. The POS is the
6920), and Directed Study (5930 & 6930) binding document to consider for graduation, although changes can
be made to it (sdlow:Changes to the POS).
1 Independent Study (3®®& 69M) allows a student to
undertake original study/research under the supervision of a |f required, the Graduate Coordinator or Department Chair
faculty member without replacing a regularly offered course. must approve and sign the POS before it is submitted to the
Dean of Graduate Studies. The approved POS then is filed
1 Independent Research (B9& 692) is for students in the Office of the Registrar
undertaking individual research under the supervision of a

faculty member without replacing a regularly offered course. { |f required, the POS must filed by the endf the second
semester in regulategree or certificateseeking status.
1 Directed Study (59 693) is used to deliver a regularly Students should consult the Gradu&twordinator or
offered or required course to students in the event that the Department Chatfor their program requirements.
course is not offered when they need it.
1 Students in provisional status must attain regular status
1 Acourse that has already been completed may not be retaken before they submit tHeOS.
as an Independent Study (IS), Independent Research (IR), or
a Directed Study (DS). { The POS includes a minimum of 32 credits at tHea5@D
60@ levels. Of these, 15 credits must be at thel©&ogl.
1 If the IS, IR, or DS is to substitute for a course in the

student ds Pr o CousenSulsfitutiocBtmu d y ,q Né uhdergraduate course can be used toward the completion




of or be listed in a POS. Change of Concentration
If a student changes their conication within a graduate program,
1 No course in a POS may have been used for another de¢lieeChange of Concentratidiorm must be approved by the
except in cases of dukgreer certificatgorograms. Graduate Coordinator or Department Chair before being
submitted to the Office of Graduate Studies, which sends it to the
{ Credit will not be given for a BBi@vel graduate course ifOffice of the Registrar.
the student previously took for the class at the1406l to
attainthe bacheor s degree, unless the course is |listed in the
catalog as repeatable with a change in content. 7

Change of Degree Program

1 No course may be retaken for credit because the coyrgestudent changeegree or certificate programsiew
number, title, level, instructor, textbook, or offering has besgranof Study must be submitted.

changed unless the course bydtisire involves different
learning experiences.

Leave of Absence and Time Limitations

_ NMHU generally offers twgear fultime graduate degree

1 A course may not be retaken for credit unless the GradlfﬁEfgrams_ From admission through to gradiegese completion,
Catalog lists it as repeatable with a change in content.  yhe ynjversity requires studentsraintain continuous enrollment

for all semesters of the academic year (excluding summers).

1 Up to 25% of the courses listed on the Program of Study rgivever, the university also recognizes that circumstances arise
be accepted in transfer franother accredited institutionhere this may not be possible.

provided they meet the guidelines for transferring credits and
approva is obtained from thgraduate program and thegne.Semester Grace Period

Dean of Graduate Studies. See Section B: Categorieqnpifjy offers a onesemester grace period for students who do not
Admission for more information on transferring tsedi register for classes. Student s

Coordinator and/or Department Chairtbéir departure and return
1 No institute or workshop will be accepted towtr@ g their studies
completion of a graduate program.

Reactivation of Status
T The last eight semester credits, with the exception o¢fients who do not register for classes for two or more
independent study or research, must be taken in residengg flecytive semesters must submiResetivation of Statfisrm
New MexiccHighlands University. for approval first to the Graduate Coordinator and/or Department
Chair of their graduate program, and then to the Office of Graduate
1 No more than25% of the POS may tearned for Exit Studies. Approval ofehreactivation of status is frerogative of

Requirements (thesis, professional/publishable papers, figddgraduate program. TReactivation of Statéisrm is accesble
project or exhibit, comprehensive exam, independent stugyNMHU Online Documents.

independent research), tme directed study; or any
combination thereof.

Readmission
: o A student who has not enrolled in classes for more than seven years
T Fo.r graduation, the opleted POS.must indicate a gradl% requird to reapply for admission to the graduate program
point average of at least a 3.0 ofpaidt scale. through the Office of Graduate Studies. Students should submit the
application at least 30 days prior to the start of the semester. As with

Changes to the Program of Study regular admissions, the Graduate Coordinator and/or the

As studertt progresshrough their studies, situations might 0CCi§ehartmet Chair will review and approve or deny the application.

that necessitate the request for approval of changes logr@&™P e approval of readmission is the prerogative of the graduate

of Study A revised POS can be submitted to the Office of the,gram Admission may be determined also by previous academic

Registrar. Alternatively, the student can submit the f°||°Wﬂ%9formance at NMHU and/or at other institutions during the
revision forms: absence.

Course Substitutions Denial of Reactivation or Readmission

If a student takes a course not listed on the POS.dhese A graduate program may deny the request for the reactivation of
Substitutiorform mustbe signecby the Graduate Coordinator or gia15 or readmission. Students denied a reactivation of status or re
Department Chair before being submitted to the Office Qfymission to a graduate program, and who wish to enter another

Graduate Studies for approval by the Dean of Graduate Stucﬁ?&duate program mustmplete a new application for admission.
who sends it to the Office of the Registrar.



Currency Grade Appeals
Appealing for a change of grade is an issue of a profound nature,
Individual graduate prograstsNMHU have different standards ofbecause it deals witlethcademic rights of both the professor who
currency; buat the time of graduation, all coursework must bas assigned the grade, and the student who has been assigned tt
current (i.e. not owudf-date) grade. To ensure consideration of the request, the guidelines listed
below must be followed:

1 If arequest for a reactivation of statusreadmissiotis
approved, and the pmagn has a currency requirement, 1 All grade appeals must be made within one yeae of th

students should contact the Graduate Coordinator and/or assignment of the initial grade.

the Department Chair coerning coursework that exceeds 8
the time limit for currency (waly over seven years) at the

time of graduation. 1 The student must have made an honest effortdlvedsis

matter with the professor who assigned the .grade

1 Graduate programs with a currency requirement may request

students to retake course work that exceeds the currency limiffl If the effort does not resolve the matter, the student
or to test out of these classe completes th&tudent Grade Appefdrm available in the

Office of Academic Affairs. It must be submitted to the
department/college or school for review and discussion with
the student.

9 For any course that exceeds a currency requirement, the
student must complete and submiStagement dfurrency
form to the Office of the Registrafhe Statement of
Currencyformis accessible in Online Documents.

9 The Dean of the College or School will ask the professor
involved to respond to the appeal. This is dawoeigh the
completion and submission of tR@culty Response to
Student Grade Appeairm, which isavailable in the Office
of Academic Affairs.

1 The Office of the Registrar has st bf the currency
requirements of all graduate programs.

E: Academic Policies and Procedures 1 The Dean of the College or School then reviews the
documentation and attempts to resolve the matter.

Academic Performance q If the Dean of the College or School cannot achieve
resolution, the Office of Graduate Studies will present both
documents to the Academic Affairs Committee for action
The Provosteind VicePresident of Academic Affaissthe

final authority in unresolved disgsit

Graduate students must adhere to the rules and regulations
governing disciplinary behavior listed in the NMHU Student
Handbook, as well as those pertaining to academic conduct. In
addition, students should be aware of discipieeific policies and

rocelures listed in the disciplisgecific handbook.
P priope Academic Grievances

Academic grievances are handled through an established process
GPA . ) Students are encouraged to consult first with their instructor to
To earn a m_a ste r 6s de goinaveraga regofi/eutheegﬂebanég.ulfstﬁe plthﬁeYlllels ot sglvrecgtgd%nts
of at least a 3.0 on ep_émt sca!e in the Program of Study. An_¥hou|d contact the Gradua@oordinatorand/or Department
student whose cumulative gradint average drops below a 31D Wichair. If the problems continue, studerdarequest assistance
fall into probation. Any student whose cumulative geide from the Dean of the College or Schantl the Dean of Graduate

average falls below a 2.4 may be suspended. Students who &#10ifs. See the Student Handbook nfiore information on
course grade that is less than a C will not receive credit foré??e'\/ance Procedures

course, but it will be counted in determining the greideaverage.

Petition for Hardship

A student who feels that he or she needs relief from an unfair
academic hardship brought about by any regulation of the university
may submit an Academic Petition.

Academic Probation

Students who do not make satisfactory progress will be place
academic probation. A student on probation needs to obtain a
of 3.0 or higher in the following 12 credits they take to clear
probationary status. Other conditions for probation beay
established. A student on academic probation for two consec
semesters may be suspended. Other conditions for suspensio.. ...
be established.

Petition for Hardshiprocedures are as follows:

1.The studensubmits the acadenpetitionto the Faculty
Adviser, and/or the Graduate Coordinator, and/or the
Department Chair along with any supporting documentation



for consideration. The student must include a copy of their c.Eleven (11) working days for the recommendation by
Degree Audit. the Subcommittee or sixteen (16) working days if a
hearing is required.

2.The student is responsible for obtainsignature of
approval or disapproval from the Faculty Adviser, and/or tAgademic Integrity Policy
Graduate Coordinator, and/or the Department Chair. Tl forms of academic dishonesty defeat the mission of the
adviser or student routes the form through the Graduasiversity to develop the skills and knowledge of students; it
Coordinator/Department Chair and the Dean of thgisadvantages the work and grades of students who perform with
College/School, wheachindicats approval or disapproval integrity; it is considered unethicastsiety atrge; anit thwarts
and then the petitiois forwardedo the Office of Graduate the purpose of academic inquiry and scholarship, incthding
Studies. Ithe hardship petition involviisancial issues,  pursuit, preservation, and communication of knowlBdgfessors

input will be obtained from the comptroller or designee in 9
the Business Office and the Dicecof Financial Aid or \yno suspeca student of violatinghe Academic Integritipolicy
designee. listedhere andn the NMHU Student Handboahould meet with

] ) ) _ the student privately to further investigate the matter andineitify
3.After the Office of Graduate Studies receives the petition, e, quate Coordinator and/or Chaandor Dean with a

Dean of Graduate Studies may send complicated or disppigdmmendation. Students who teat they have been unjustly
petitions to the Academic Affairs Graduate Appeajgcysed of cheatingmunished too severely should meet with their
Subcommittee. The Subcommittee will furtherwesi®d  ofessors to discuss the matter. If the matter cannot be resolved,
provide a recommendation to the DeéGraduate Studies {ho student and instructor should meet with @maduate
before the final university decision is made. Coordinatoror Department Chaiand eventually tHeean of the
College or Schoahd theDean of Graduate Studiéthe matter is
4.At the discretion of the Academic Affairs Graduate Appegls; solvecht the progrartevel If the matteremainsinresolved, it

Subcommittee, a hearingiay be held before a 5y e brougtior reviewbefore the Academic Affairs Committee.
recommendatiors madeo theDean ofGraduate Studies

The Subcommittee will establish any rules regarding Iﬁ@'ﬁnitions
procedure for the hearing, and let the student know at least

. . ) . 1 Academic dishonesty: Any behavior by a student that
one week in advance of the hearing through university email.

mi srepresents or falsifies

ability.
5.After the hearing, membeffstibe AAC Subcommittee shall y

vote to support or not support the petition. Their . . )

recommendation, along witrei ndi vi dual me m%Pe!rasgél a\{(roltsc?rg', . Th e process o b

will be sent to the Dean of Graduate Studies. written ‘work “and claiming it as original -without
acknowledgment of the original author or creator.

6. The Dean of Graduate Studies makes the final decision to
approve or deny the fRen for Hardship. The Dean then
notifies the student, the Registrar, the Dean of the College or
School, and the Chair of the AAC Subcommittee (if
applicable) of the decision. If financial changes result from
an approval, the Office of Financial Aid #mel Business 1l Collusion: Secret cooperation between students in order to

Office are also notified. cheat or plagiarize.

fCheat i ng:se &tattechped tus sinauthorized
notes, texts, visuals, electronic devices, or copies of tests to
misrepresent their knowledge, skills, or abilities.

7.The suggested timeline for action under normal T Facilitation: Onetudent assists another student in cheating,
circumstances after receipt by each office is: plagiarism, or collusion.

a.Eleven (11) working days for the complete set of 9 Falsification of records: gtudent alters academic records
recommendations from the Faculty Adviser, Graduate  without authorization.
Coordinator or Department Chair, and the Dean of the

College or School. Documentation of Academic Dishonesty
Faculty who discover academic dishonesty must document the
b. Six (6) working days for a final decision by the Deanioh f r act i on. Documentation need

Graduate Studies afteppatition is received from the date that the academic dishonesty was discovered, and the type o

Graduate Coordinator or Department Chair, or from tlecademic dishonesty. Supporting documents or copies of academic

Subcommitteef the Academic Affairs Committee dishonesty need to be retained by the instructor. Documentation
should be retained by faculty for at least four years.



Situations and suitable documentation include the followiagebutAppeals
not limited to: A student has the right to an academic appeal of a finding of
academic dishonesty by an instructor of a cawsspervisoor the
1 Several students complain that other student(s) cheated Acaalemic Affairs Committee.
test or assignment. Appropriate documentation is a signed
letter by the students describing the incident and a copProtedures: When a student who appeals the finding of academic
the accused studentds ass tighoness ptn instructor of a course, abSmmittee of the
Academic Affairs Committee will review information provided by
1 Several students give identical writeswers, after sitting the student and instructand determine:
next to each other dugnan examination. Copies of the
exams and a note that they sat in proximity to one anotherl)wh et her t o uphold the instr.u
constitute documentation.
10
TPl agiarism is documented t RWwbethe Hhe pgnaly ¢as apprepfiateangle st udent

work, along with a copy or citatiof the source of the
copied text. 3)whether to adjust the penalty.

Penalties for Academic Dishonesty The burden of proof rests on tivestructor ofa course. If the

Instructors and supervisors must collect and maintain evideHegommitted oes not uphol d ,thentheflagm st r

records to apply penalties. Grade rosters contain a flag that is ciédéiteared by the registrar. When a student who appeals the finding
next to the names of students who cheat. of academidishonesty by a supervistire Sibcommittee will
review information provided by the student and supervisor and

Courses: An F for academic dishonesty cannot be expunged flbt € r mi ne whet her t dingopataénic t h
the record and GPA calculations by retaking the cngsectors dishonesty. The burden of proof rests on the supervisor. If the
who have 1) informed classes about the nature of acad®Mi® commi ttee does not uphold t
dishonesty and that there will be penalties if caught, anHa@)s cleared by the registrar.

documentedhcidents of academic dishonesty, can impose penalties

on students. Penalties must be imposed impartially; all stu¥éit§ a student who appeals the finding of the Academic Affairs
involved in an incident must be penalized at the same levelCPRENIttee.or as the result of a second flagging, the Office of
penalty for an incident of academic dishonesty is up to the indiviiggemic Affairs will initiate an administrative review to determine
faculty member who detects it in a class. Penalties may range WBfiher to uphold the decision of the Academic Affairs
reduced grade on an individual assignment to a failing grade fer@h@mi t t eeds finding of academi

course. The amount of grade reduction is up to the individual fai&sity on the Amdemic Affairs Committee. The Office of Academic
member. Affairs will then decide whether to rescind or alter the university

level penalties and/or the university expulsion.

Before assessing a penalty, faculty members should inform the

student suspected of the infraction, and the student should be Biv&raduate Assistantships and Scholarships

the opportunity to respond. If more than one student is involved,

each student should be interviewed separately and his ostligents should chesith the NMHUOffice of Financial Aid and

responses compared. the NMHU Foundation for information on othgraduate student
scholarships.

Work-Study Students, Graduate Assistants, Research Assistants:

Dismissal from themployment Notice is then sent to the registraNMHU Graduate Assistantship (GA)
to flag the student for academic dishonesty.

Graduate programs across campus at NMHU offer students full

Flagged students: The registrar shall maintain adfsstudents who ;,a ang pasime Graduate Assistantships that covgonufees
have been academically dishoésen a student is flagged twiceyq include a stipend.

the name of the student is forwarded by the registrar to the Office of

Student Affairs. The Academic Affairs Committee shall then {1 The Graduate Assistantship is considered an assignment of

convene a hearing to determine a uniyéesi¢l penalty for the . .
X . employment to assist a professor and the academic program
student. Students who are found to be persistently academically .

. ) _ in the delivery of classroom and laboratory instruction,
dishonest may be suspended from the university for several

. . . _ research, and other departmental needs. Gzaduat
semesters at the discretion of the committee. When a student is

Assistantshi ositionse h t o facilitat
flagged a third time, the university shalklethe student. The . PP P . . .
N i rofe%smnal growth through work exgece in a suqerwseg
studentds transcript shall shomgetttmge statement: oExpell e

di shonesty. 6



i Students interested in being awarded a Graduat§ A statement oéducational goals and objectives,
Assistantship shoul d contact their programds Graduat e
Coordinator or Departmegthair for details. 1 Transcripts, and

1 Graduate Assistantships are awarded to students based $mwo or three letters of recommendation.
academic merit, program availability, and program needs.

Applicants may use this documentation for both the graduate
f Students are eligible for Graduate Assistantships for ugyplication for admission and the application for a GA, but are
two years of fulime studybecauset is expected that advised to make duplicate copiesfarc h packet . |t
students on a Graduate Assistantship will complete gBgponsibility to submit these materials to the respective offices.
degree in two years.
Each graduate program is responsible for reviewing candidates and
11

. ) . _assigning their progréns Gr aduat e APBean oft an
1 The Graduate Assistantshipyrha extended at the discretiog 44, ate Studiggants final approval for such awards.
of the academic program and with approval from the Dean of

Graduate Studies. The graduate programaviews th&sA appl i cant 8s c

determines their suitability, before making a recommenddtien t
1 In addition toindividualgraduate programs, other campupean of Graduate Studiéspplications must be submitted every
offices may offer Graduate Assistantships. Students shQglgk. The renewalarf assistantship each semester or each academic
search for such Graduate Assistantships through the onfiggr is not guaranteed. Students wishing to continue as a Graduate
job list at NMHU Career Services. Assistant must compete with all other applicants.

Eligibility for the Graduate Assistantship The Graduate Assistantship Contract
Graduatestudents wishing to be considered for a GA must posseSfice the Graduate Assistantship is approved by the graduate
a bachelords degree and be Rograh, thé Gréduate CoorBinatBrioRDbpaRnielt Chaif stiiits?
NMHU. the Request for the Graduate SerAgointmentform to the
Office of Graduate Studies for the preparation of the Graduate
7 An undergraduate studeaimnot be awarded a GA, even in Assistantship contract. The student then is contactad B¥fice
AdvanceeStanding Status, except in special circumstanasfsGraduate Studies, and asked to report to the Office of Human
with the approvadf the Dean of Graduate Studies. Resources to review and sign the contract. The 6fff@eaduate
Studies will notify prospective GAs residing out of state at the time
1 A university employee may not serve as a Gradudke contract is offered.
Assistant.

1 At the discretion of the graduate program, a GA contract may
1 Additional documentation required for employment be for one semester or one academic year. The contract
purposes must be completed-4\Worm and Form-9 commitment covers the periodemhschool is in session (first
Employment Eligibility Verification). day of classes through to finals week). Students on contract are
not required to work during spring break as part of their
1 All employment regulans applicable to U.S. citizens are  contract.
required for international Graduate Assistant students.
International students onlFor J1 visas should contactthe 9§ The contract contains information on the period of

International Student Office for information awy avisa appointment, the stipend and tuitionvegithe duties, and the
employment restrictions. conditions of the award.
Application Process Enrollment Requirements

Graduate Assistantships are designated for graduate stud&hes following are the enrollment requirements for dinmdl
admitted taa specificiscipline, so prospective applicants shouléraduate Assistant per semester:

contact the Graduate Coordinator or Department Chair, and

consult the prograsspecific handbook fomore detailed 1 The student should be enrolled-fie 8 9 credit hours per

information. The Applicatiorfor Admissiorform is available from semested in the graduate program. An enroliment of six
the graduate program, online documentse@ffice of Graduate graduate credits is sufficient if recommended by the Graduate
Studies. Coordinator or Department Chair and approved by the Dean

of Graduate Studies.
Applicants also must submit the following documents to their
Graduate Coordinator or Department Chair:



1 A Graduate Assistant may not enroll for more 1Bgmaduate The Graduate Assistantship Stipend
credit hours without approval from the Graduate Coordina®emuneration for GA assignments is made in the form of a stipend
or Department Chair, and the Dean of Graduate Studies. plus a tuition fee waiver.

1 A Graduate Assistant in the last semester of graduate studyl The stipend amount is predetermined according to the
may register for as little as one credit hour of thesis/field program to which the student is admitted.
projectprofessional papers, etc.

1 Parttime Graduate Assistantships are available. The half

The Graduate Assistantship Tuition Fee Waiver time Graduate Assistantship affar50% and 2bstipend
The Graduate Assistantship tuition fee waiver is strictly designated Contact the Office of GraduatStudies forfurther
for payment of up to 9 credit hours of tuition fees per semester. information.

TfAssociated with t daspeciicunbgre nt § Gradeaierassistanighipnstipendsare treated as taxable wages

12
of classes, the tuition fee waiver can be paid only once.
1 There are usually eight payrolls in one semester, and

1 Ancillary feesncludingthe Health Oster fee, the deferred disbursements are made biweekly.

payment fee, or class/lab fees, etc., are not covered by the
Graduate Assistantship. 1 Under no circumstancedlvpayment be made for services

not rendered. If aheckis unknowingly issued aftar
Graduate Assistant terminates the employment and the
student cashes the check, the student will be liable for the
amount received. Failure to reimburse the university may
result in legal action, and the student may exatbbe to
register for classes in subsequent semesters.

9 If a student has received a Graduate Assistantship, tuition
fees will be waived only for graddatel courses approved
by the graduate program.

1 The Graduate Assistantship tuition fee waiver does not cover

graduate courses over ther&dit hour limitso students are

responsible for paying the tuition fees for all other course@!'aduate Assistantship Wo.rk Hour§ and Duties_ B
Students on Graduate Assistantships are required to work a specific

1 The Graduate Assistantship tuition fee waiver does not cor{/uerpeiepre?]f dhours in exchange for receiving the tuition fee waiver and
) .

. S
any undergraduate courses, so students are respon&bfe%

paying the tuition fees for these courses. ]
9 Graduate Assistants may hold more than one work

assignment, but the combined hourly commitment may not
exceed 20 hours (ftilne) per week, e.g., 10 hours, work
study employment and 10 hours, GA employment.
Exceptions may be made with approval from the @mdu
Coordinator or Department Chair, and the Dean of Graduate
Studies.

9 Partial payent by different accounts may be made to
maximize the coverage. If tuition fees are covered by two
different sources, the student must consult with the Business
Office to determine how the tuition fee charge will be
covered by the respective sources.

1 If a graduate student does not use all of the tuition fee waiver
reimbursement will not be made for the difference, i.e., if a
student is covered for full tuition fees but registers for only
six credit hours, the difference will not be paid to the student.

MIf a GAGs tuition is paid by
University employee depende
benefits, and the fitime stipend is covered by gwademic
program, then the number of work hours required per week

. . . will be prorated.
1 An outof-state or international student who receives at least P

a halftime Graduate Assistantshigigitled tothe instate
tuition fee rate. If the Graduate Assistantship is dirhelf
commitment but the student registers for more than six credit
hours the studenill pay the remainder of the tuition fees
at the instate rate.

9 The employing graduate program will provide information
and answer questions about the duties and expectations.
Specific duties are written into the GA contract.

9 Time shets are not required, but the hiring department must

1 The Western Regional GraduRtegram (WRGP) allows monitor the studentds work
ma s t degre@and graduate certificate students who are  Of the hours worked.
residents of WICHE member states to eatddMHU and

pay resident tuitiorseehttps://www.wiche.edu/wrgp Office Space
Information about office space may be obtained fremrhploying

graduate program. If possibléglaphone, except for personal use,



file space, access to copying, a computer, and a mailbox should be
available for each Graduate Assistant. 1 A citizen of the United States or permanent resident.

Performance and the Termination of Contract f An agreementto serve in an unpaid internship or
Graduate Assistants who do not perform their duties as assigned, or assistantspiat the eligible institutiogmgvernment agenayr

who fail to progress satigfaily in their coursework and Program private industry approved the graduate prografor ten
of Sudy, may have their Graduate Assistantship terminated. hours per week during the academic year.

l Academically dishonesGraduate Assistants will be  q Eligible according to a standard needs analysis or fiaihcial
dismissedrom employment. Notice will then setot the of ficerds professional judgnr
Office of the Registrar to flag the studleior academic
dishonest SeeSectiorE of this handbook, arttie NMHU  How to Apply: Student shall contact the OfffeGraduate Studies
Student Handboofor more information onhe Academic for applicationinstructiors.

Integrity Policy. 13

A Graduate Assistant who wishes to terminate tiMhen to Apply:Contact the Office of Graduate Studies for the
employment must inform the Graduate Coordinator efigibility period
Department Chair and the Dean of Graduate Studies. A
formal cancellation form must be submitted to the Office g Graduation Deadlines
Graduate Studies by the graduate program.

q Graduate Assistants who begin their duties but th@ggree Checks
terminate the employment could be liable for reimbursing the

university for all or part of their tuition fees. In their third semester of studgydents should schedule a degree
check with the Registrarés Off
1 The Cancellation of the Graduate Assistantétipmis r equi red f or the masterods degt
available from the Graduate Coorttin®epartment Chajr completed as expecteDegree checksill reveal if the student is
NMHU Online Documents, and the Office of Graduaté a position tayraduate in a given semesded are necessany

Studies. ensure that all program requirements have been fulfilled, including
theremoval of incomplete grades, submission of official transcripts,
Benefits meeting of course deficienciespmpletion of currency

Graduate Assistants are consideredipstemployees. As a resultexaminationsand other provisionsfc.
they are not eligible for employee benefits.

Students are encouraged to schedule the degree check in the firs
Grievances semester of their second year of study. The final degree check shoulc
Graduate Assistargbouldreviewthe NMHU Student Handbook be scheduledeforemidternsof the last semester of graduate study
for information on how to proceed in resolving a griev@eealso after which the student can file a request for the Comprehensive

Section E of this handbook. Exit ExaminationNational Examinatioor the Oral Defens&his
must be completed at least two weeks prior to the scheduled
The Graduate Scholarship exanmationdate.

Description: The Graduate Scholarship was cretgethcrease The Application for the Master’s Degree
graduate enrollment at public postsecondary institutions for

students from groups underrepresented in graduate education.thea p p| i cat i o n Dégedorntmust besMbanitéde r & s
theOffice of the Registréeforemidterns of the semester in which
Award: Up to $20000per year. the student expects to complete the degree. The application is valid

for only one semester
Duration: Each scholarship is awardedafperiod of one academic

year. A recipientin good academic standing in his/her course &fudents wishing to be hooded at the graduation ceremony and be

study, as determined by the institution, may receive thestipol listed in the commencement program must subnmitthiecation
for a total of two years. for the Mam@nmtethe®Siced theRegistrahrough

the Office of Graduate Studies.

Eligibility:
11 Priority will be given thlew Mexicostudents from groups Contact the Office of tHeegistrar for the exact date of the semester
with the most severe undepresentatioand students with d€2dline (usually the week before midterms).
the greatest financial need.



Exit Requirement Graduate Clearance Form posting the degree, the degree will be posted the following
semester, and the title page must reflect that date.

After a student meets all the exit requirements of the graduate
program the Graduate Coordinator or Department Chair gsbm 1 A student must be registered for at leastoggit hour in

the Graduate Clearanfwrm for final approval to the Dean of the the semester in which the degree requirements are fulfilled
College/School, and/or to the Dean of Graduate Studies. See the andthe degree is posted. If the degree requirements are not
programspecific graduate handbook for more information. satisfied by the deadline for the semester, registration for at
least onggraduate credit hour will be required for every
1 Posting of the degree will folldvesubmission ahesigned semester thereafter, inchglthe summer session. Students
Graduate Clearantmrm by the Office of Graduate Studies may contact the Office of Graduate Studies or the Office of
to the Office of the Registrar. the Registrar for the appropriate dat&ee Exit

Requirements B for more informationkxit Documents.
1 The signe@GraduateClearancéorm must be received in the
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Office of the Registrar by the last Friday before the beginrfi@nmencement Deadlines
of the following semester. (For example, if the student wants
the degree posted in the spring semester, the signed cledfahce d e nt s who have not compl et e
form must be in the Office of the Registrar by the last Fridiggree will not be allowed to participate in the commencement
before the kginning of the summer seméstéra student ceremony unless they can demonstrate that they can meet the
does nomeet this deadline for posting the degree, then tiegluirements before the end of the summer semester.
degree will be posted the following semester.

Students wishing to be hoodedhat graduation ceremony and be

1 Each student must be registered for at least one credit Higtgd in thecommencement programusthave submited the

in the semester in which the degree requirements are fulff¥@elication for the Degrdermt o t he Regi str ar d
and the degree is posted. the Office ofGraduate Studidyy midtermsContact the Office of

the Registrar for the exalete of the semester deadline

1 If the degree requirements are not satisfied by the deadline

for a semester, registration for at least one graduate crdyRarticipate in@nmencement, but not have their names listed in
hour will be required for every subsequent semesE@?, commencement program, students must complete all the

including the summer session. Students should contact@flirements by the last day of classegjioeasemester
Office of Graduate Studiesthe Office of the Registrar for

the appropriate dates. H. Exit Requirements

Letter of Transmittal for Theses and Professional /
Publishable Papers for Library Catalog

Definitions

To earn a degree at New Mexico Highlands Univeysijuate

In addition to thesraduate] - tudents who h tstudents will complete coursework, degending othe individual
n addition to raduatéjearanctorm, students who have senly gy ate prograrmone ormoreof the following requirements:

their completed thesis or professional/publishable papers ngn
Document to the library for cataloging must haueetter of
Transmittabubmitted on their behaldpon receipt of two original

9 Capstone course

copies of thexit documenfsee sectic H and J for detailghe l Intern.shlp
librarian in the Office of Government Docunseand Periodicals T Practicum
will submit theLetter of Fansmittalto the Office of Graduate  Comprehensive exit examination based on the core and
Studies for final approvel the degre@y theDean of Graduate elective courses the stotlpasses for the degree
Studies Posting of the degreellviollow the submission othe 1 National examination
Letter of Transmittddy the Office of Graduate StudiesheOffice 1 Thesis (a longer research paper)
of the Registrar 1 Field project or exhibit (a case study, business plan, or public
display)
1 The Letter of Transmittdbr the Exit Documentmust be 1 Professional/publishable paper(s) (prepared in conformity

received in the Office of the Registrar by the last Friday before ith publication rules established by agssifnal journal)
the beginning of the following semester. (For example, if the {1 Independent study course

student wants the degree postedénspring semester, the
signedLetter of Transmittamust be in the Office of the

Registrar by the last Friday before the beginning of the SUMSbents producing daxit Document(thesis, field project or

semester). If a student does not meet this deadline foerxhibit, professional/publishable paper(s), independent research, or

1 Independent research course




independent study) must also pass an Oral DefengbeonExit Requirements (A)

completed document. See below for details. . . L . L
Comprehensive Exit Examination, National Examination, Capstone

Each student must be registered full or-trat for the entire C0Urse, Internship, or Practicum

semester in which the degree requirements will be fulfilled and the
degree awarded. Some graduate programts New Mexico Highlands University

require students to paswritten and/or oral Gmprehensive&xit
While workingn their Exit Documentstudents musegister for ~ Examination or National Examinatioror complete a Capstone

Course, Internship, or Practicubue to the wide variety of Exit
1-3 credit hours of fiesis (699; ProfessionalPublishabléapes Reaiirements A.,tsdentsshould consult their prograspecific
(69®); Field ProjectExhibit (697); Independent Research (692 handbookor contact the Graduate Coordinator or Department
or Independent Study (90 Chairfor further information.
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Graduate Committees and Faculty Advisers

: : _ Exit Requirements (B)
Students completing d@&xit Documentare required to seleat

Graduate 6mmittee of at least three faculty members to overdaesis, Field Project or Exhibit, Professional/ Publishable Paper (s),
the research project and the Oral Defense taken itponIndependent Study, and Independent Research
completionStudents completing @a@prehensivExit or National
Examination, Capstone Coaayrsintership, or Practicum are A formal written Exit Document mstibe submitted to fulfill Exit
assigned or choose a Facultyiger from the graduate programRequirements B at New Mexico Highlands University. Exit
though in sme instances students select a Gradwatentee. documents are reseatmsed andmust meet the following
For further information contact the Graduate Coordinator ofequirements:
Department Chaiof consult the prograspedic handbook
9 a formal proposition or treatise advancing an original point
1 In graduate programs thaguire students to work with a of view resulting from original research or othetepth
Graduate @mmittee, it is the student's responsibility and study,
choice to identify and select faculty as @waduate
CommitteeChair and members through mutual agreement. { a proposition or claim about the topic or problem that is
In graduate prograntkat requirestudentso work witha maintained and defended in an argument that is logically
Faculty Aviser it may be the st udedetedpedandasopablysipported by verfiable evitience,
choice to identify and select the adviser, or the student is

assigned the advisdfor more informationgconsult the  a systematic Htepth investigation of a field of knowledge
programspecific handlmk or contact the Graduate that results in previously unknown knowledge or sheds light
Coordinator or Department Chair. on known facts through the use of critical study,

| TheGraduat&Committee should have at leastthree members t he st udent ds original wor k,

andno less than twshould bd r om t he studentds graduate

program. TheGraduate 6mmittee must be chaired by a ¢ acontribution to a new perspectioeapplication witmew
member of the graduataculty A third member may be implications,

from another discipline. A fourth (optional) member may
also be a voting memb&raduate @mmittee members
who are not Highlands faculty members must submit
curriculum vitae for approval by the discipline.

1 analysis and interpretation that is eithentitatively or
qualitatively derive@nd not a report or summary of
information on a particular subjectd,

1 TheGraduate @mmitteeChair serves as the primary adviser
to the student in preparing tegit documenbr fulfilling
other exit requirements.

1 a representation ofhe degree of knowledge of, and
individual research on, a subject that can sustain professional
review by the graduate faculty of that graduate program.

1 The Graduate Committeeh@ir is to have regular contacizachprogramhasits system for evaluating thesguirements.
with the student to ensure that acceptable progress is made

towards tle completion of the exit requirements. General Guidelines for Exit Documents
1 The Graduate Committeen@ir should provide feedback to  § The exit documentnust be written in English. Another
the student in a reasonable tinaene. language may be used if prior approval has been granted by
the department/college/school.



document is acceptable obut

1t is the departmentds r es pradiianal thre taken tp corplete itemil Yeucpnsideredivhen

document meets the format requirements specifitaisin assessing time limitations to complete the program.

manual or by the discipline

If the exit documenfailsto demonstrate gradudexel writing

1 It is recommended thagtudens begin toidentify their proficiencyitwill earn one of the followingtings

intended exit documeintthe second semesterstifidy

1 No Graded Unacceptable, but will be reconsidered after

1 Students must allow sufficient time (usually two weeks) for ~ further revision

the reviews and approvals of the exit docuimerall the
committee members. 1 F 8 The document(s) is/are not in acceptable form.

1 Studentsnay changte Graduate GmmitteeChairto work If a student passes theaDefense but submits the final copy of
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with another member of the graduate faculty, but they neegheexitdocument after a member of the GraduateBittee has
to start a new project with the nehairunless thefirst |l eft the wuniversity, it is th
obtain the approval of the origifataduateCommittee member ds signature on the sig
Chair. consult withthe Graduate Committee chair, and/or the Graduate

Coordnator or Departmentl@ir to facilitate this process.
1 When theexit documeris fuly completed and of the highest
quality, it is evaluated at the Oral Defense, which takes place
when the student has completed all the other degte@uidelines for Thesis and Professional / Publishable
requirements. See below for more informatiothe Oral Papers for Library Catalog
Defense

(The guidelines for publishable/professional papers
Evaluation of Exit Documents catalogued in the library are lisgtelbw.

The st @Grddeatet @msnittee must verify that thexit  The thesis andprofessionafpublishable papersre Exit

documents approved as written or approved with revisions. Th§ocyments thatake their place in the library as products of
verification takes place at the Oral Defe@gdinarily, an exit  gyiginal thinking and researthey aredesigned to be comparable
document will & approved fonally only after the following . published wrks, therefore; so requirementmve been
stipulations have been met: established in order thy are presented in a form suitable for
library cataloging and shelving.
9 The student has completed all but six hours of coursework,

_ o . 1 An astract must be included in all theses and
9 Deadlines for submission of drafts, review, and feedback professional/publishable papers submitted to the library
have been met,

_ 9 Students preparing a thesis, or professional/publishable
T All members of the Graduate Committee lappeoved the papers for library submission should consult their program
exit documengnd, specific handbook for guidelines. They also should schedule

an appointment to meet with the Librarian afftitmmas C.
1 Standard document guidelines as prescribed by NMHU have ponnelly Library Offie of Government Documento

been followedSee Section and Appendix Afor more review the exit document and ensure that it foltbes
information. Due to changes in requirements, students guidelines specified in this handbook antitheb r ar y & s
should not use existing library or departmental copies of |nformation Sheet or the Professional/Publishable Papers

theses, field projects, publishableprofessional papers as Information Sheet. The Graduate Committee Chair is
examples of the proper form&8ee below and contact the encouraged to attend this meeting.
Office of Governmet Documents at thélThomas C.
Donnelly Library. f1t is the studentds respon:
requirementpresented here and to submit documents of the
Rating Rubric for the Exit Document highest quality to the Graduate Committee for the Oral

Defense in terms of correct and consistenmndtting,

1 S Satisfactory, the document (s) is/are in acceptable form; correct grammar and spelling, and proper English usage.

1 P 0 Passed with Provision§he document(s) is/are in

. . - : It is the Gr mmi i ro r nsi l
acceptable form, but will require revisidbenthe exit T tis the Graduate Co tiea @ s espons

that the document follows the style mantitiie discipline



and the format requirements specifigtlismhandbook. See fiber contenand20-261bs.weight), and submit them to the
the Thesis and Professional/Publishable Papers Information  librarian in the Office of Government Documents and

Sheets available from the Office of Governidenuments Periodicals in th&homas C.Donnelly Librarywith the

and Periodicalat the Thomas CDonnelly Library The sighedapprovapagesk-or archival purposes, a PDF and/or
Graduate Committeeh@ir will carefully inspect thexit Microsoft Word copy ofthe exit document must also be
document for accuracy and conforgmitwith these submitted to the library along with the paper copies. See
requirements. Section Jand Appendix Afor more information on

presenting Exit Documents.
1 If the stated requirements are not met, the exit document
will not be accepted by the department until the changes aref Prior to submitting the twgaper copies of the exit
made. Final copies will not be accepted with corrections, documento the librarythe student must pay a binding fee

inappropriate margins, or of poor qualify.students of $25.00 per bound copy to the Business Office and include
anticipate problems with writitige thesis or the receipt with the submission. The library will arrange for
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professional copy editoproofreader. After binding, the exit documéstatalogued in the library.

9 Each member of the Graduate Committee must approve thgresentatlon to the Department

exit documentAfter signature of approval ofthe exit 't i s the st uadeterimifeswhathersagdibiona i b

documentre obtained from all committee membhhbes, copies of the exit document must be filed with the Committee

completed documemhust be forwarded to th@raduate Chair and/or the department. Usually, two unbound copies of the

Coordinatoror Department Chafor review and signature approved exit document are submitted to the graduate program.

approval Each copy must be presented in a separate manila envelope.
(GraduatscCommi tt ee member sd signat

1 The GaduateCoordinatoror Department Chaievievg the  thesignaturg@ages).

document for aademic merit, and readabilitg., grammar,

formatting, appropriate wrig style). Any concerns should Students are advised to retain a copy of theaxitnént for

be discussefitst with the Graduate Committebair. The their own usdnquiries regarding the bindioigdepartmental or

Dean of Graduate Studie®solvesdisputesbetween the  personal copies should be directed to the libmad/or the

Graduate Committeeh@irand the @aduateCoordinatoror program administrator.

Department Chairegardinghe readabilityor merit of the

exit document. In scholarly disagreementsGtiagluate 2. Guidelines for Non-Library Submission of Professional/

Commi tteeds expertise sho pyplghablePapérs Field ProjéctofExhibit; and Independent

Research or Independent Study Exit Documents
1 Once the Graduate Coordinator or Department Chaslr duat q t redbireExit D o b
approves the thesis orofessional/publishable papers th ome graduate programs do not reqoee=xit Documento be

studensends one revised copy on regular paper with the ﬁ/véalﬁguess in thi library, blhieytt r(tar(]:]u:re tTeiaThee degree of -
signed approval pagaswhite premium bond paper (100 excellencdsenerally, requirements that apply to r8as o s

% cottonfiber content and0-26lbs.weighto the Dean of pertain to the field project, independent study, independent
Graduate Studieall signatures, excepiat of the Dean of research, and professional/ publishable papers not catalogued in the

Graduate Studies should appear on the signature pages !':'1 tRe- These exit documentare rev.lewed and approved by the
time of submission. graduate program, and sometimeg the Dean of the

CollegeSchoolafter whickthey ardiled in thedepartment

{ Students should allow at least five days for the Dean of N _ ] o
Graduate Studies teviewthe thesis or professional/ T Students writingneexit documentot for library submission

publishable papers for readabflis., grammar, formatting, should consult their prograspecific handboglor contact
andappropriate writing styJ@nddetermine if its final form the Graduate Coordinator or Department Chair
is satisfactory. In scholar |gv|de|I&e§T§1%yr§qyaés%0;ﬁ|%at;gfgegflnalQOﬁug]em@rggmml t
expertise should be respecfede studentnd Graduate t ormation Sheet avail
Committee Chaiwill be informed of angequiements that Off|ce of Government Documents and Periodicals.
have not been met, and the exit document will not be
accepted without the necessary corrections. frt is the sihility doereatd @rsl foloe shp o n
requirements and to submit documehtbe highest quality

{ Once the Dean of Graduate Studies approves eki¢ to the committee at the Oral Defense in terms of correct and

documentthe student musirint two copief the entire consistent formatting, correct grammar and spelling, and

documenton white premium bongaper {00 % cotton proper English usage.



degree. The Or al Defense is 1in
f1t is the Gr ad uespoasibitytoremsure knevdedge i the field af study and of the research conducted for the
that the document followsetstyle manual required foe  thesis, field project or exhibit, professional/publishable papers,
discipline. The Chaivill carefully inspect tlexit document independent research, or independent studg at he st u
for accuracy and conformity with these requirements  integration and presentation of that knowledge in the form of the
Oral Defense.

1 If the stated requirements are not met, the exit document will o _ _
made. Final copies will not be accepted with correctiddsal Defense, andhetheiit is open to the public.

inappropriate margins, or of poor qualify.students

Consu'ta professiona| Copy edhproofreader_ information, CheCk the progreﬂpecific handbOOk and contact the
Graduate Coordinator or Department Chair.
18

 Each member of the Graduate Committee must approve Rgguest for the Oral Defense

exit documentAfter signature of approval of the exit
document are obtained from alGraduate @mmittee During the last semester of graduate study, the Stodsinsubmit

membershe Comp|eted documeanust be forwarded to the the Request for the Oral Defenfsgm to the Office of Graduate

GraduateCoordinatoror Department Chfor review and Studies for the Or@efense that will Complelteh e master 0.

signatur@pproval program. The Office of Graduate Studies will forward the request to
the Office of the Registrar.

1 The G-aduateCoordinatoror Department Chaievievs the
document for academic merit, and readaitity grammar, 9 The Requestor Oral Defenséormis due in the Office of the
formatting, appropriate writing style). Any concerns should Registraat least two weeksprior to the scheduled exam.
be discussefitst with the Graduat€ommittee Bar. The
Dean of Graduate Studie®solvesdisputesbetween the 1 The Oral Defense cannbe scheduled after the end of a
Graduate Committeeh@irand the @GaduateCoordinatoror semester.
Department Chairegarding theeadabilityor merit of the
exit document. In scholarly disagreemehes Graduate  § The graduate faculty committee members who have advised the
Co mmi texpertseéhsuldbe respected. student on the ExDocument must conduct the Oral Defense.

See above for more details on faculty graduate committees.

1 Once approved by the Graduate Coordinator or Department
Chair, the exit document is filed within the department, o] Before the examination can take place, the Dean of Graduate
the student submits a final copy with the signaturetpages Studies must approve any changes made to the corantiteee
the Dean of the College/Schodlll signatures, except for scheduled date of the deferafter the submission of the
those of the Dean of the College/School, should appear on Request for Oral Defenfmm.
the signature pages at the time of submission. Students must
allow at least five working days for the Deae\ewthe 1 If a member of the committee is not present as required, the
exit document for readabilifye., grammar, forntiaty, Oral Defense may not proceed. However, if the absence is
appropriate writing stylgnddetermine if its final form is because of unavoidable circumstances, another faculty membel

satisfactory. In scholarly disagreements the Graduatefrom the studers' discipline may substitute for the absent
Committeebds expertise shoul ¢gbmrhitee hetSep e ct e d .

Presentation to the Department fI't is the studentds responsitk

Two unbound copies of the approvexit Documentmust be from faculty members serving on the graduate committee. It is
submitted to the graduate program. Each copy must be presented he€ facul ty memberds respons
in a separate manila enveloggaquateCommitteeme mb e r s &efense as agreed.

signatures must be included ondigeaturg@ages)Students are

advised to retain a copy for their own use. Inquiriesireggthe 11 The Graduate Coordinator or Department Chiag Dean of

binding of departmental or personal copies sheuttirected to the College or School, and the Dean of GatedStudies must
the library and/or therogram administrator. sign theRequest for the OrBlefensdorm beforethe Office of
the Registrar grants clearance for the examinatide foldae.
The Oral Defense Failure to secure permission beforehand will rend@rtie

Defense null and void and arrangements to-é&earained will

Graduate programs at NMHU require students to pass an Orafi€€d to be made.

Defense on the Exit Document before they can earn adeaje



{1 All coursework must be completed or be in the procesRefjuest to Conduct Research Using Human
completion during the semester in which theestudkes the Participants
Oral Defense.
Introduction
1 For students who have not completed the required coursevildr,Human Participants Committee is the New Mexico Highlands
the Oral Defense may not take place beforg¢emus, or when University Institutional Review Board (IRB) charged with the
school is not in session, unless the Office of Graduate Stymlasction of the rights and welfarehafnan research subjects in
provides formal approval. accordance with the rules and regulations of the U.S. Department of
Health and Human Services, the National Institutes of Health, and
{ Students iprovisional status may not take the Oral Defensdhe U.S. Food and Drug Administratitsithe project subject to

IRB review? Federal regulasionr e qui ri ng | RB r e

91f the studentds transcr i p'€seach U‘V\?lé’ingi hyraag Mtipi@ﬂt% condyicied, g“"pr%anQ;so,r

Defense cannot take place until these are cleared. otherwise subject to regulatior
19

1 If a student has been granted an extension to continue in theh q q th lat for th . f h
graduate program and rnestablish currencyinacourse(s),tﬂ@t as adopted the regulations for the protection of human

Statement of Currency must be submitted to the Office of%HQJECtS' Thmcludeg New Mexico Highlands Unlve.rs.lty.' It mgst
Registrar before the Oral Defense can take place. therefore be determined by the IRB whether the activitydh ahi

student proposes to engagastitutes research and whether such
activty involves human participants.
The Orals Packet

i . . Definition of Research
Once the Office of the Registrar receives the sRemuaest for the Research ilef i ned b er al r

~ . by fed egu
Oral Defenseform, and the studentds ineegtiﬁa?idn,w ?nEILh:Jing' research d%\felgp?nént, tetstn1§ and

Reglst.rar will prepare the (Br@lapket for each member of th%valuation, designed to develop or contribute to generalizable
committee. The Oralacket contains the approval to proceed nghn owl edge. 6

the examination, the skitht 6 s Program of Study, and t he
eﬁarpr:natlon ratl.:ltg séts. Noélce to tphroceGed \(/leII ?Isoé)e rz(.:el\:edDbe\{inition of Human Participants
a N comml_ee mempers, ~the fraduate  Loordinator, ah, , participants are defined by teegrul at i ons a
Department Chair, and the student. However, students should vert . . .

. . : . ) individual(s) about whom an investigator (whether professional or
that the chair of their committee has received this packet to ensure . . . .

S S‘Eldent) conducting research obtains (1) data through intervention

that approval l®been granted and that the examination may_pe. . . L . o .
tak heduled of “interaction with the individual or (2) identifiable private
aken as scheduled. information. o6 |t tedes diéld proeas, n c
independent research/study courses, and profe4sidfiahable
papers involving the collection of information about human

participants are considered research and thus require review at som

Upon completion of the Oral Defense, each voting member ofifhg) even if such review is to determine eligibility for exempt status.
committee casts a vote to pass or fail the examinee on the

examination (and theorresponding Exit Document). A majoritgxernpt Status
vote is required for the successful completion of thdkb®fense.

Evaluation of the Oral Defense

Some research involving human partitspmay be exempt from

the regulations requiring IRB review. Primary types of research
include survegrocedures where no identifyinfprmation will be
recorded that can link participants to the data, and the disclosure of
the data could not reasonalibcp the participants at risk of civil or

. ) criminal l'iability or be dama
A student who fails the Oral Defense will have the opportumt)étghding, employability, or reputation;rasearch that involves the

retake itin consultationwiththet udent 6s gr.adugdl & ex%t%dTHgth,td&cLﬁT%nts, or specimens, where no identifying

) _ ) _ _ information will be recorded the&n link participants to the data and
The chair of the committee is responsible for ensuring that the Qfal ¢5rmed consent is used

Packet verifying the results of the examination is returned to the
Office of the Registrar in a sealed envelope.

Rating Rubric:

Passed, dWot Passed.

If the researcher believes his or her project to be potentially eligible

for exempt status, a certification of exemption forast be

obtained, completed, and sutbead at the department level. Such

l. Guidelines for Research InvoIving Human or a pplication for exempt status

Animal Subjects department will make a determination. The approved certification
of exemption will be submitted to the chair of the IRB for final

approval.



For information on the IACUC Animal Study Proposals, and
Application Procedure IACUC Approval Animal Study Protocols; see
If a project is determined to constitute research involving hurh#p://www.nmhu.edu/researeandsponsoregbrojects/researech
participants and it has been determined that it is not eligiblefdons/
exempt status, application for approval must be made to the IRB.
Application forms are available online atHigidlands University
website. While completing the IRB Screening Form, the applica IEORMAT OF EXIT DOCUMENTS
strongly advised to pay particular attention to the construction of
the consent form, which must contain seven basic elements. $uRrinting the Exit Document
elements reflect federal regulatiegarding the three primary
purposes of informed consent: information, comprehension, ankibrary Catalog Submission: Two clean copies (no correctioms)st
voluntariness. Sample consent forms are available upon refaestbmitted to th&homas CDonnelly Libraryas original hard
from the chair of the IRB. copiegrinted on 2@61bs. in weighbond paper, with no less than
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Upon completion, 10 copies of the application are submitted for

review tathe chair of the IRB. TH®B meets during the first week100 percent cotton conteidditional copiesnay be photoqued

of the month and reviews proposals received no later than one wetek a good grade or résumé or business .papetents ith

prior to convening. The applicant will receive written notificatignestions concerning paper qualigopy quality should check with
regarding the outcome. A project cannot begin until the shadentthe librarian at the Office of Government Documents and
received written approval from tRB chair Periodicals

Expedited Review Program Submission: When producing the mastepy or duplicate
Federal regulations allow for abbreviated review proceduresdpieso be presented to the graduate program, students may use a
protocols determined to present minimal or no risk to participastaooth, flasurfaced paper such as photocopy paper. @ity
Expedited review will be used at the discretion ohtiewhenever paper is acceptable.
applicable, and applicants may request it.

All Exit Documents must be printed one side of the paper only,
Full Review using black lettering amhite paper. Deperidg on the graduate
If your study might create more than minimal risk, it will requitiscipline, the text should be separated into main divisions of
Full Review by the IRB Committee at its next scheduled meetihgpters or sections titled, for instance, Introduction; Methods;
You will be notified and informed of the date and time of the n®esults; Discussion; References Cited, Works Cited, or

meeting. You may attend, but attendance is not required. Bibliography; and Appendices. Consult the pregradaific

handbook for information on the graduate program structure of exit
See alsthe Human Subject Screenfogn at: documents, or contact the Graduate Coordinator or Department
http://www.nmhu.edu/researendsponsoredprojects/research Chair. Regardless of discipline, each chapter or major section must
forms/ begin on a new page with the chapter/section tgeatiihe top of

the page. Do not start sections within chapters or their equivalent
on a new page; they must follow each other with no page breaks.
Request to Conduct Research Using Animal Subjects in
Research Laser printers produce text acceptable for exit documents. If in

o ] . doubt, consult with the Office of Gradei&@tudies.
Faculty and students utilizing animals in research at New Mexico

Highlands University reguire approval from the Institutioqql Ani@@f)arate studies or papers submitted as one exit document are to b
Care and Use Committee (IACUC). The procesotftaining treated as chapters in #dt document and require onlesfact,

approval to use animals in research is avadabiee at the . .
. . one page&umbering system, one Introduction, one References
Highlands website. . . .
Cited or Works ited, and/or one Bibliographat the end of the
The IACUC has the responsibility to review and approve animajexsefollowed by all appendices.
in research as well as oversight of housing plans, sanitation, and
bedding selection. The Guide for the Care and Use of Labordatiesyfinal copy must be free of errors, having been proofread
Animals is available frotime IACUC chairperson. The purpose @farefully for spelling, punctuation, and consistency of format.
the guide and the IACUC is to assist institutions in caring for and
using animals in ways judged to be scientifically, technicallyc@méctions on the final copybmitted will not be accepted. Check
humanely appropriate. The guide is also intended to assissfor clarity and legibility as poor quality copies will not be
investigators in fulfing their obligation to plan and conduct anirr@écepted_
experiments in accord with the highest scientific, humane, and ethical
principles. Style: The student must check with peduate prografor the
specific stylenanual preferreth the disciplineThe American


http://www.nmhu.edu/research-and-sponsoredprojects/research-forms/
http://www.nmhu.edu/research-and-sponsoredprojects/research-forms/
http://www.nmhu.edu/research-and-sponsored-projects/research-forms/
http://www.nmhu.edu/research-and-sponsored-projects/research-forms/

Psychological Association (APA) guidelines or thegGitanual Studentshould submit at least two copies of the signatur@page
of Style are two possible examples. This maayabe used when white, premium bond pap@00 % cottorfiber contentand 2626
a specific style is not identifledthe graduate program. Ibs weight).

General questions of appearance, arrangement of pages, and b@dgigal signatures of the Graduate Committee members must
are answeredhere though students also should contthe appear on at least two copies of the signature page.

Graduate Coordinator or Department Chair and consult the

programspecific handbook for information on the style followed Bhe type of exit document (thesis, field project, or
the discipline. Thesis and Professional/Publishable Papgusofessional/publishable papers, independent study, independent
Information Sheets are available in@oeernment Documents research, etc.) should be identified. If it is a thesis, the student must

DepartmentThomas CDonnelly Library type 0Thesi so; i f it i s adfiel
Project 6; and if it is a prof

However, herarethe default universitwide guidelinedor ext o0 Pr of essi onal Paper, 6 etec.

documents 21

2. Title Page 1.The Thesi€xit Document requés original signatures from

The data on this page must be centered vertically and horizontally The three (or four) Graduate Committee members who

using the prescribed margins accorditigetemphtebelow guided the student through the research and ssrtresl
Oral Defense,

The type of exit document (thesis, field project, or

professional/publishable papers, independent study, independent] The Graduate Coordinator or Department Chair,

research, etc.) should be identified. If it is a thesis, the student must

type o0Thesisé6; if imusits taype ed fdf @Riifbgithe Bean of thd'Cblle§elolSta. tGartte
Projectod; and if it is a prof ecaiiae "Cddrdindlor Bredpartmeht NChair Sfdr Urfdre N t
OProfessional Paper, 6 etc. information.

Title: The title should contain no necthan two hundred characters, ¢ The Dean of Graduate Studies.

including spaces. Formulas, symbols, superscripts, subscripts, Greek

letters, and chemical names must be expressed in words. If a stydegkis is bound through ti@omas C. Donnelly Librar§he

encounters groblem, s'he must consult with th&raduate pean of Graduate Studigsants final approval after receivtimg

Committee ChaifThe title should appear in uppercasedetter  gignedLetter of Transmittafrom the libraryand the Graduate
Clearance Forrfrom the Graduate Coordinator or Department

Author's Name: T h e aut h o r l@esvrittanasrt@ppears 8 tChair See Section G for more information.

the records of the Office of the RegistradeiHU. No honorary

titles are permitted with t hzeaAReldPB&Edibi IMdéehdent Study, or Independent
Research Exit @cument requires signature from the following:

Title of Degree: The correct degree title mustdmered master of

arts, master aicience, master lofisiness administration, master  The three (or fourGraduate Committee members who
social work). Some disciplineepfhore than one degreeaster guided the student through the research and served at the
of arts, master of science. farcorrect title, contact ti@raduate Oral Defensge

Coordinator or the Department ChairtharOfficeof the Registrar
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ABSTRACT
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Asian Americans (AA) are a potentially ud@gnosed minority group within tbaited
States. The purpose of this study is to examine the cultural stigma associated with b
and/or second generation South Asian American (SAA) or East Asian Americans (B
how this affects the diagnostic prevalence rates for Genekaligt Disorder (GAD) an
Social Anxiety Disorder (SAD) within these cultures, when compared to Europdiaparto
white Americans (EA). Specifically, this study aims to examine cultural stigma, enc
acculturation, and how these aspectead s cul ture can affec
thus, potentially lowering reported rates of GAD and SAD. -wan@&NOVA indicated tha
there is no significant difference between AAs and EAs for GAD. In addition, n
regression analysigdirtated that acculturation had significant mediational effects
reporting of anxiety symptoms for both between and within group designs. Mediation
showed that acculturation was a predictor of increased anxiety related symptoms besw
and a predictor of both increased GAD and positive attitudes towards seeking men
within AA groups. The results also indicated that positive attitudes towards mental hé
significantly negatively correlated with anxiety symptoms witgioups. This study provid
a substantial step forward in the field of multicultural research, suggesting that more
competent measurements, diagnostic criteria, and understanding of AA culture is neg

eing a first
AA) and
i}
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t
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