Faculty Research Committee
 Travel Proposal Checklist
APPLICATION DEADLINE 
Friday 20 April 2018
(Required Documents)
__ This Checklist

__ All the Information Provided on the Application Form

__ The Complete Budget and Justification

__ Confirmation of Participation (or explanation of pending confirmation)
__ Curriculum Vita (MAX Two-page limit and pertinent recent publications)

__ The Completed Typed Travel Proposal 
DELIVER THE PROPOSAL TO THE FRC ADMINISTRATIVE ASSISTANT:  GERMAINE ALARCON (EXT. 3373) ROOM: DH-238 OR EMAIL IT AS A PDF TO (alarcon_g@nmhu.edu )
It is the responsibility of the grantee to arrange for the preparation of all requisition, travel requests, or other forms necessary to expend the funds awarded.  All travel must comply with university travel policy and travel requests must be submitted prior to any travel. Contact Germaine Alarcon (ext. 3373; FRC administrative assistant) to aid with all paperwork.
NEW MEXICO HIGHLANDS UNIVERSITY
FACULTY RESEARCH FUNDS
Application for Travel Funds 
Faculty Status:____ Tenured  ____ Tenure Track  ____ Library  ____ Visiting 

Name of Faculty Member:
College/School:
Contact Information: 
Extension: 



e-mail: 
******************************************************************************Please answer each of the 10 questions in sufficient detail to justify your travel expenses.  Please type your application; handwritten applications will be returned without review.  You may attach a document (3 pages max) that addresses each of the questions.  

******************************************************************************

1.   Have you received funding from the Faculty Research Fund previously? 


Yes______ 





No ______ 
If yes: 

I. Last awarded (semester/year)? ______ 

II. Has final report been submitted? ______

III. Have you attempted to secure outside funding?  ______  Explain. 

IV. Have you published/presented your FRC funded research or creative works?  _____  Explain. 
2.  Name, location, and dates of the conference to be attended. 

3.  List title, authors, and attach a copy of the abstract of the paper to be presented. 

4.   Has the above-mentioned paper been presented or published before? If so, please list where and when. 
5.  How is this conference paper related to your long-term research plans? 
6.  Do you plan to publish the paper or use it for an on-going project? 

7.   How will this travel contribute to your teaching, on-going research, and other professional interests? 

8. Does the conference or meeting offer travel awards? Yes_____ No _____ 

If so, did you apply for awards? Yes _____No _____ 

9.  Have you requested funds from the Chair/Dean of the department? Yes ___No___ 

If so what funds were awarded? 

10.  Please attach (a) confirmation of acceptance of the paper to be presented and (b) a copy of the abstract/cover page.  If the conference acceptance notification occurs after the FRC application deadline, please provide a brief statement of explanation below.  Note:  Once acceptance is received, you are required to provide that information to the FRC Chair; this information will then be placed in your file. 
Applicant's Signature Date Submitted 
Name __________________________________

Date_____________________
BUDGET INSTRUCTIONS
The review committee will not accept rough estimates of costs. Itemize all budget elements, attach an additional page justifying how you arrived at the cost (price quotes), and why the item is necessary for the project. You may be asked to submit additional information. 

******************************************************************

MEALS AND LODGING TOTAL:
AIRFARE: TOTAL: 
MILEAGE: TOTAL: 
REGISTRATION DUES & MEMBERSHIP FEES: TOTAL: 
TAXI FARES, PARKING FEES, ETC: TOTAL: 
OTHER (specify): TOTAL:







   OVERALL TOTAL: _________ 





TOTAL REQUESTED FROM FRC: _________ ($1200 limit) 
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