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The FRC Committee

The faculty membership consists of one elected faculty member from each College department, up to two members from the Schools of Education and Business, and one professional Librarian. The library representative is selected by the voting members of the Library. Those selected to serve will be reported by the appropriate School or College Dean to the Secretary of the Faculty Senate. The terms of no more than four members shall expire during any given year. Members may serve two consecutive terms; subsequent membership can occur only after a minimum of one academic year has elapsed. A Chair shall be elected by a simple majority vote of committee faculty members. The committee Chair must have served on the committee for 1 year prior to being elected chair. The Chair is encouraged but not required to serve a minimum of 2 years as chair to maintain continuity. After serving as Chair, a minimum of one term (3 years) must pass before the member may serve as chair again. The Vice President of Academic Affairs or his/her designee and The Director of Research and Sponsored Projects are ex-officio members. 

Funding Policy Statement

All committee decisions regarding to fund or not to fund are the sole responsibility of the committee as determined by a majority vote.

IMPORTANT NOTE: FRC funds are awarded based on the funding cycle and fiscal year and must be spent by the end of the fiscal year. The fiscal year (July 1st -June 30th) will typically be divided into two FRC funding cycles: awards made in Spring begin July 1st and end June 30th; Fall awards end June 30th. Your award DOES NOT roll over to the next fiscal year. If you do not spend your entire award during the fiscal year, those remaining funds are lost. 

I. EVALUATION: 
A) The evaluation and approval of research and travel proposals is ultimately the decision of the committee members. Though we review research proposals before travel proposals, we reserve the right not to fund research, while still funding travel proposals. Typically, at least 80% of the FRC’s research fund will be devoted to funding research that is determined by a majority of the committee as fundable based on the proposal’s merit. Decisions are final, and there is no formal appeal process to the committee by which a decision not to fund is overturned. In order to assist faculty with writing a successful FRC proposal, the committee will hold a grant writing workshop for all faculty during Faculty Development Week. 
B) At the request of the applicant, the FRC department/school member may be consulted to review proposals for compliance prior to the due date. Following submission, within seven (7) working days after the FRC receives applications, a member of the FRC shall screen the application for completeness following the guidelines established below. If a deficiency is noted, the FRC chair will contact the applicant indicating that the proposal is not compliant with the guidelines. The applicant has seven (7) working days to revise the application and resubmit to the committee Chair. Failure to address the noncompliance to policy will eliminate the proposal from further consideration and the proposal will be returned to the applicant without review.
II. ELIGIBILITY: Only tenured, tenure-track, and retained term (on contract at least three years) faculty are eligible for FRC funding. Maximum award for research is $5,000 and for travel, $1,200. Applicants may submit one travel and one research proposal per cycle. 
III. PREFERENCE WILL BE GIVEN FOR: 

a) Research seed money, in which the intent of the researcher is to gather preliminary data, funded by the FRC, in order to pursue external funding. (Rationale: The FRC budget is dependent on monies generated by indirect costs from external funding.) 

b) Tenure-track researchers who are just getting started, and need funding to establish themselves at NMHU. (Rationale: Tenure-track researchers need more assistance because they typically have less experience, and need to be supported in their efforts toward tenure.) 

c) Researchers who are also concurrently pursuing external funding, especially for continuing initiatives. (Rationale: As above, indirect costs generate the budget for the FRC, and FRC’s budget is very limited.) 

IV. AWARD CRITERIA 

a) Research – Creative Works Proposals 

All proposals are peer-reviewed and approved/disapproved for funding based on how well they meet the following merit criteria: Some criteria might not apply to certain disciplines, research projects, or creative works. 

i) Research Justification 

· Is the research/creative effort feasible as outlined in the narrative? 

· What is the contribution/importance of the research to the researcher’s field? 

ii) Research Methodology 

· Is the explanation of how the research will be conducted clearly written in sufficient detail to allow the reviewers to evaluate the merit of the proposal? 

· What are the anticipated results of the research /creative effort? 

· Does the methodology adequately address the research problem? 

iii) Funds Requested 

· Was an adequate justification for the use of funds provided? 

· Was an attempt made to be as economical as possible? 

· Did the applicant discuss means to obtain other funding sources for the research? 

iv) Intellectual/Creative Merit of the Proposed Scholarship 

· How important is the proposed activity to advancing knowledge and understanding within the faculty member’s own field or across different fields? 

· How well qualified is the applicant to conduct the project? 

· To what extent does the proposed activity suggest and explore creative and original concepts? 

v) Broader Impacts of the Proposed Scholarship 

· How well does the activity advance discovery and understanding while promoting the faculty members career training and learning? 

· How will the proposed scholarship impact your professional development and capabilities? 

· What may be the benefits of the proposed activity to society? 

b) Travel Proposals 

i) Explain in detail how the conference presentation is related to your long-term research goals. 

ii) Sufficiently explain how the travel contributes to your teaching, on-going research, or other professional interests. 

V. APPLICATION GUIDELINES 

Please follow the specific application guidelines outlined for the program in which you are applying; either the Research Grant Application, Travel Grant Application, or 25% Release Time guidelines. Failure to follow the specific guidelines, including page limitations, fonts, line spacing, and budget guidelines, will disqualify your application and the proposal shall be returned to the applicant without review. 

VI. UTILIZATION OF FRC FUNDS 
a) Supplies and Expendable Materials: Expendable items such as writing utensils, notebook paper, laboratory chemicals and supplies, rock-saw blades, fuel, etc. 

b) Services: Literature searches, computer use, technical assistance, transcription, and copy fees. 

c) Misc. Equipment: Non-expendable equipment such as microphones, tape recorders, GPS systems, compass, video recorders, data storage devices, etc. (with the understanding that equipment remains property of the university; not the applicant and is made available upon request for use by others) 

d) Travel to and from the research or creative work site 

`
Note: Fees associated with conference registration must be submitted with travel proposals 

VII. ITEMS THAT WILL NOT BE FUNDED BY FRC# 

a) 
Computer Equipment (laptops, printers, monitors, etc.) 

b) 
Faculty or Student Salaries 

c) 
Consultant fees or consultant travel expenses 

d) 
Parties or promotional events (food, alcohol, prizes, etc.) 

e) 
Unjustified expenses within the proposed budget 

f) 
Money budgeted for a conference* in the travel section within a research proposal (if you plan to attend a conference, you must submit a travel proposal. *an exception would be conducting research near a field site and attending a conference). 

#If you are unsure whether an item or service is fundable by FRC, please contact your FRC representative or the FRC chair for clarification prior to submitting your proposal. 

************************************************************************************** 

GRANTEE OBLIGATIONS AND GUIDELINES 

· Acceptance of research/travel monies from the FRC obligates the grantee to present a seminar to the campus community, if requested by the FRC. 

· Acceptance of research/travel monies from the FRC obligates the grantee to present their work at faculty research day in the spring or fall of each year. 

· Acceptance of 25% release time from the FRC obligates the grantee to submit the grant proposal as outlined in the applicant’s proposal. Extensions may be granted on a case by case basis with approval of the FRC members.

· Grantees are required to acknowledge the FRC award in support of their research or creative works. 

· Acceptance of research monies obligates the grantee to attempt to secure outside funding and to publish (as conference abstracts, creative works, peer-reviewed journal, ect) the outcomes of the FRC funded research. 

· It is the responsibility of the grantee to arrange for the preparation of all requisition, travel requests, or other forms necessary to expend the funds awarded. Contact Germaine Alarcon (ext. 3373; FRC administrative assistant) to aid with all paperwork. All approval requests (signatures) must be obtained from the FRC chair. Department chairs/discipline coordinators are not authorized to approve FRC funds. 

· All travel requests must be prepared in accordance with university travel guidelines and submitted prior to any travel taking place. 

· Your budget planning should include postage, shipping and handling, and any other additional costs. Failure to submit the appropriate amounts will require you to pay the extra costs. 

· ALL purchase order and travel requests must be processed though the FRC Administrative Assistant, Germaine Alarcon (ext. 3373). When purchased equipment, supplies, etc. are received, please forward paperwork to the Office of Academic Affairs (e.g., Central Receiving Reports, Invoices, etc.) 

· A final report is due in the Office of the Faculty Research Committee by the end of Faculty Development Week (~15 August) of each year. An extension may be granted by the FRC Chair, with approval of the FRC members, on a case-by-case basis. Failure to submit the final report, including a copy or presentation of research results or scholarly activity, will disqualify that researcher from future funding until the report is submitted. Incomplete or marginal reports will affect eligibility for future funding. This report, separate from the initial research application, will remain on file with the Office of the Faculty Research Committee. 

FINAL REPORT FORMAT (INCLUDE RESPONSE TO ITEMS 1 – 6)* 

· Title of Project and Names(s) of faculty member(s) 

· Abstract 

· Three page (maximum) description of the project and the results 

· Any publications and presentations that benefited from FRC funding (attached a copy of cover page) 

· Future plans regarding research 

· Funds allocated and how the funds were spent 

* If you have any questions please contact your FRC representative or the FRC chair for clarification.
