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Expectations for Field Practicum-Fall 2022

Field Policy Manual
[bookmark: _GoBack]It is the student’s responsibility to read the entire Field Policy and Procedure Manual and will be held accountable for understanding and adhering to policies and procedures. Additionally, it is the agency and co-agency instructor’s responsibility to read and/or refer to the Field Policy and Procedure Manual to ascertain policies and procedures as needed. Signatures at the end of this document signify that all parties agree to read and follow the Field Policy and Procedure Manual during placement. 

Student Safety
[bookmark: _Int_fwxFN9Id][bookmark: _Int_wd76Jira]The School has developed policies and procedures to ensure student safety while in field placement to support student wellbeing and an optimum learning environment. Students are expected to be familiar with and adhere to the policies and procedures in the Field Manual and follow the safety procedures of their placement agency.  The School may make modifications in field placement to ensure safety of students and the community. 

Students: 
· will review the Field Policy Manual and their agency’s policy and procedure manual and abide by both while in placement. 
· will develop field specific practice activities in their learning contract to address safety on site. 
· will not engage in any activity that makes them feel unsafe. 
· will report any concerns about safety to their field consultant. 

Agencies: 
· will adhere to the Field Policy Manual. 
· will provide orientation on relevant safety policies and procedures for their site. 
· [bookmark: _Int_KDVipMqa]will offer assistance in developing practice activities in the learning contract to enhance awareness and importance of safety in the field. 
· will not require a student to engage in activities a student deems unsafe. 
· will contact the field consultant if there are concerns about safety that affect student learning. 


Professional Behavior 
As a Field practicum student, you are expected to conduct yourself in a manner consistent with the NASW Code of Ethics while in placement.  This expectation extends to interactions not only with clients but also with agency instructors, field consultants and field staff. In Field practicum you are representing not only yourself, but also the NMHU School of Social Work and the profession. Expected behavior includes:  
· Making ethical decisions by applying the NASW Code of Ethics standards, relevant laws and regulations, models for ethical decision making, ethical conduct of research, and other codes of ethics as appropriate to context.
· Using reflection and self-regulation to manage personal values and maintain professionalism in practice situations.
· Demonstrating professional demeanor in behavior; appearance; and oral, written and electronic communication.  
· Using technology ethically and appropriately to facilitate practice outcomes.
· Using supervision and consultation to guide professional judgment and behavior.
Ethical and professional behavior is assessed in Competency 1 of the learning contract Failure to adhere to expected professional behaviors may result in a lower grade. Any student whose conduct falls below the required standards may be asked to leave the field practicum by the Agency Instructor, Field Director/Coordinator, and may result in the recommendation that the student be expelled from the Social Work Program. 

Attendance
Attendance at the practicum is essential to earn hours and to gain important practice experience.  One absence can be worked out between the Student and the Agency Instructor.  After one absence, the Student should contact the Field Consultant to discuss the absences and to develop a plan to make up missed hours and progress. Failure to maintain regular attendance and create a plan to make up any missed time may affect the final grade. Students must log their time in blocks of no fewer than four (4) hours (Policy 4.0). 
	 

Other Expectations
1. The protocol for addressing practicum concerns, to include but not limited to student performance, learning opportunities and safety: 
a. Student and Agency Instructor address the concern directly.
b. If the concern is not resolved, then the student and/or Agency Instructor should bring it to the attention of the Field Consultant. 
c. If the concern continues, then the Field Consultant will involve the Field Coordinator. 
d. If the concern continues, then the Field Coordinator will communicate with the Field Director and, if needed, the Dean of the School of Social Work. 
2. Student is required to follow Agency’s policy and guidelines for handling and/or communicating between student/client/agency:
a. Request schedule change or sick leave. 
b. How to obtain confidential and non-confidential information.
c. Appropriate correspondence using postal mail, e-mail, text and instant messaging, social media, multimedia, etc. 

3. Student is required to check their live.nmhu.edu address weekly for information sent by field consultant or the field office. 

4. Student is required to initiate the requisite weekly scheduled hour of field instruction.     

5. Students placed at an agency where there is no credentialed social worker will have to attend social work perspective sessions. These sessions meet the requirements of the Council on Social Work Education (CSWE, our accrediting body). Information about the sessions will be sent via NMHU student email. 

6. Student is responsible for retrieving documents/forms from IPT, BrightSpace, or NMHU on-line and provide them to their agency instructor. 

7. Mid-terms will be discussed between Student, Instructor, and the Field Consultant prior to submission. These discussions will be framed with constructive feedback in order to provide professional development opportunities to the Student. Submit the final evaluation with the grade and original signatures to the field consultant by the deadline.  Student will be given ample time and instructions by the Field Consultant. If mid-terms are not received by the deadline, a no progress (NP) grade or a C or lower, whichever is applicable, will be entered on the grading sheet. 

8. Student will ensure the Hours Log is initialed by their agency instructor on a weekly basis.  The practicum schedule should be planned, so that the number of hours required for the practicum, will be completed by semester's end. Students must complete their hours in blocks of no fewer than four hours. Students are not allowed to bank hours. 

9. Two visits will be conducted each semester.  Additional visits can be requested. 
Signature below indicates agreement to follow the expectations as outlined above. 
Student      _________________________________          	Date			
Agency Instructor	____________________________		Date			
Field Consultant ________________________________		Date			
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