NMHU REQUEST FOR PROPOSAL # 920

ATTACHMENT 1

NEW MEXICO HIGHLANDS UNIVERSITY
REQUEST FOR PROPOSAL #920

New Mexico Highlands University (“NMHU”) will accept proposals for the ARCHITECTURAL ON-
CALL SERVICES Request for Proposal number 920. NMHU is looking for architectural firms to provide
services on an on-call basis.

All proposals must be in the NMHU’s Purchasing Department on or before Thursday, March 17, 2011 at
2:00 P.M. MST. Proposals received after that time will not be accepted. Proposals will not be opened
publicly.

All proposals shall comply with the New Mexico Procurement Code, and all applicable Federal, State and
local laws.

The proposal documents can be obtained by contacting Michael Saavedra at mjsaavedra@nmhu.edu or
505-454-3053; Jennifer Madrid at jrmadrid@nmhu.edu or 505-454-3395; or Mario Romero at
mrromero@nmhu.edu or 505-454-3195.
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ATTACHMENT 2
ADDENDUM ACKNOWLEDGEMENT FORM
ADDENDUM ACKNOWLEDGEMENT:
In submitting this Proposal, Proposer represents, that Proposer has examined copies of all Proposal

Documents and of the following Addenda (receipt of all which is hereby acknowledged):

Addendum Number Date
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ATTACHMENT 3

SUPPLIER CONFLICT OF INTEREST AND
DEBARMENT/SUSPENSION CERTIFICATION FORM

Conflict of Interest
No employee or Regent of New Mexico Highlands University has a direct or indirect interest in the
Contractor or in the proposed transaction (unless Contractor is a publicly traded company and the employee

or Regent’s interest is less than one percent of the Contractor).

Contractor neither employs nor is negotiating to employ any NMHU employee or member of the NMHU
Board of Regents.

Contractor did not participate directly or indirectly in the preparation of specifications upon which the bid
or offer is made.

If the Contractor is a New Mexico State Legislator or if a New Mexico State Legislator holds a controlling
interest in Contractor, please identify legislator:

List below the name and social security number of any employee of the Contractor or person assisting in
the proposed transaction in any way who was a NMHU employee within the preceding 12-month period.

Debarment/Suspension Status

1. The Contractor certifies that it is not suspended, debarred or ineligible from entering into contracts
with the Executive Branch of the Federal Government, or in receipt of a notice or proposed
debarment from any Agency.

2. The Contractor agrees to provide immediate notice to New Mexico Highlands University
Purchasing Department Buyer in the event of being suspended, debarred or declared ineligible by
any department or Federal Agency, or upon receipt of a notice of proposed debarment that is
received after the submission of the bid or offer but prior to the award of the purchase order or
contract.

Certification

The undersigned hereby certifies that he/she has read the above Conflict of Interest and
Debarment/Suspension Status requirements and that he/she understands and will comply with these
requirements. The undersigned further certifies that they have the authority to certify compliance for the
Contractor named below.

Signature: Title:
Name Typed: Date:
Company: City

Address: State: Zip
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ATTACHMENT 4

CAMPAIGN CONTRIBUTION DISCLOSURE FORM

Pursuant to NMSA 1978, § 13-1-191.1 (2006), any person seeking to enter into a contract with any state
agency or local public body for professional services, a design and build project delivery system, or the
design and installation of measures the primary purpose of which is to conserve natural resources
must file this form with that state agency or local public body. This form must be filed even if the contract
qualifies as a small purchase or a sole source contract. The prospective Proposer must disclose whether
they, a family member or a representative of the prospective Proposer has made a campaign contribution to
an applicable public official of the state or a local public body during the two years prior to the date on
which the Proposer submits a proposal or, in the case of a sole source or small purchase contract, the two
years prior to the date the Proposer signs the contract, if the aggregate total of contributions given by the
prospective Proposer, a family member or a representative of the prospective Proposer to the public official
exceeds two hundred and fifty dollars ($250) over the two (2) year period.

Furthermore, the state agency or local public body shall void an executed contract or cancel a solicitation or
proposed award for a proposed contract if: 1) a prospective Proposer, a family member of the prospective
Proposer, or a representative of the prospective Proposer gives a campaign contribution or other thing of
value to an applicable public official or the applicable public official’s employees during the pendency of
the procurement process or 2) a prospective Proposer fails to submit a fully completed disclosure statement
pursuant to the law.

THIS FORM MUST BE COMPLETED BY ANY PROSPECTIVE PROPOSER WHETHER OR NOT
THEY, THEIR FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY
CONTRIBUTIONS SUBJECT TO DISCLOSURE.

The following definitions apply:

“Applicable public official” means a person elected to an office or a person appointed to complete a term
of an elected office, who has the authority to award or influence the award of the contract for which
the prospective Proposer is submitting a competitive sealed proposal or who has the authority to
negotiate a sole source or small purchase contract that may be awarded without submission of a
sealed competitive proposal.

“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money or other thing of
value, including the estimated value of an in-kind contribution, that is made to or received by an
applicable public official or any person authorized to raise, collect or expend contributions on that
official’s behalf for the purpose of electing the official to either statewide or local office.
“Campaign Contribution” includes the payment of a debt incurred in an election campaign, but does
not include the value of services provided without compensation or unreimbursed travel or other
personal expenses of individuals who volunteer a portion or all of their time on behalf of a
candidate or political committee, nor does it include the administrative or solicitation expenses of a
political committee that are paid by an organization that sponsors the committee.

“Family member” means spouse, father, mother, child, father-in-law, mother-in-law, daughter-in-law or
son-in-law.

“Pendency of the procurement process” means the time period commencing with the public notice of the
request for proposals and ending with the award of the contract or the cancellation of the request for
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proposals.

“Person” means any corporation, partnership, individual, joint venture, association or any other private
legal entity.

“Prospective Proposer” means a person who is subject to the competitive sealed proposal process set forth
in the Procurement Code or is not required to submit a competitive sealed proposal because that
person qualifies for a sole source or a small purchase contract.

“Representative of a prospective Proposer” means an officer or director of a corporation, a member or
manager of a limited liability corporation, a partner of a partnership or a trustee of a trust of the
prospective Proposer.

DISCLOSURE OF CONTRIBUTIONS:

Contribution Made By:

Relation to Prospective Proposer:

Name of Applicable Public Official:

Date Contribution(s) Made:

Amount(s) of Contribution(s)

Nature of Contribution(s)

Purpose of Contribution(s)

(Attach extra pages if necessary)

Signature Date

Title (position)
--OR—

NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY
DOLLARS ($250) WERE MADE to an applicable public official by me, a family member or
representative.

SIGNATURE TITLE DATE
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ATTACHMENT 5

GENERAL TERMS AND CONDITIONS

SUBSECTION I. NMHU GENERAL TERMS AND CONDITIONS

VI.

INSPECTION: NMHU may inspect, at any reasonable time, any part of Contractor’s plant or place
of business which is related to performance of the Purchase Order. Final inspection will be made at
the destination. Acceptance of delivery shall not be considered acceptance of the materials,
supplies or services furnished. Any testing or inspection procedures required by the specification
add to NMHU’s rights under this paragraph.

WARRANTIES: Contractor warrants the materials, supplies or services furnished to be exactly as
specified in this order, free from defects in Contractor’s design, labor, materials and manufacture,
and to be in compliance with any drawings or specifications incorporated herein and with any
samples furnished by Contractor. All applicable UCC warranties, express or implied are
incorporated herein.

ACCEPTANCE AND REJECTION: If prior to final acceptance, any materials, supplies or
services are found to be defective or not as specified, or, if NMHU is entitled to revoke acceptance
of them, NMHU may reject or revoke acceptance, require Contractor to correct without charge
within a reasonable time, or require delivery at an equitable reduction in price, at NMHU’s option,
Contractor shall reimburse NMHU for all incidental and consequential costs related to unaccepted
materials, supplies or service. Notwithstanding final acceptance and payment, Contractor shall be
liable for latent defects, fraud, or such gross mistakes as amount to fraud. Acceptance of
performance shall not waive the right to claim damages for breach.

ASSIGNMENT: This order is assignable by NMHU. Except as to any payment due hereunder,
this order is not assignable by Contractor without written approval of NMHU.

CHANGES: NMHU may make changes within the general scope of this order by giving notice to
Contractor and subsequently confirming such changes in writing. If such changes affect the cost of,
or the time required for performance of this order, an appropriate equitable adjustment shall be
made. No change by Contractor shall be recognized without written approval of NMHU. Any
claim of Contractor for an adjustment under this Paragraph must be made in writing within thirty
(30) days from the date of receipt by Contractor of notification of such change unless NMHU
waives this condition. Nothing in this Paragraph shall excuse Contractor from proceeding with
performance of the order as changed hereunder.

TERMINATION AND DELAYS: NMHU may be written notice stating the extent and effective
date, terminate this order for convenience in whole or in part, at any time. NMHU shall pay
Contractor as full compensation for performance until such termination: (1) the unit or pro rata
order price for the delivered and accepted portion; and (2) a reasonable amount, not otherwise
recoverable from other sources by Contractor, as approved by NMHU, with respect to the
undelivered or unaccepted portion of this order, provided compensation hereunder shall in no event
exceed the total order price. Such amount will be limited to Contractor’s actual cost, and may not
include anticipated profits.

NMHU may by written notice terminate this order in whole or in part for Contractor’s default if
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Contractor refuses or fails to comply with the provision of this order, or so fails to make progress as
to endanger performance and does not cure such failures within a reasonable period of time. In
such event, NMHU may otherwise secure the materials, supplies or services ordered, and
Contractor shall be liable for damages suffered by NMHU thereby, including incidental and
consequential damages.

If after notice of termination, NMHU determines Contractor was not in default, or if Contractor’s
default is due to failure of NMHU, termination shall be deemed for the convenience of NMHU.

The rights and remedies of NMHU provided in this article shall not be exclusive and are in addition
to any other rights and remedies provided by law or under this order.

As used in this Article, the word “Contractor” includes Contractor and his
subcontractors/subsuppliers at any tier.

AFFIRMATIVE ACTION: Contractor shall not maintain or provide racially segregated facilities
for employees at any establishment under his control. Contractor agrees to adhere to the principle
set forth in Executive Order 11246 and 11375, and to undertake specifically to maintain
employment policies and practices that affirmatively promote equality of opportunity for minority
group persons and women; to take affirmative steps to hire and promote women and minority group
persons at all job levels and in all aspects of employment; communicate this policy in both English
and Spanish to all persons concerned within his company, with outside recruitment services and the
minority community at large; to provide NMHU on request a breakdown of his labor force by
ethnic group, sex, and job category; and to discuss with NMHU his policies and practices relating to
his affirmative action program.

INDEMNIFICATION AND INSURANCE: Contractor assumes the entire responsibility and
liability for losses, expenses, damages, demands and claims in connection with or arising out of any
actual or alleged personal injury (including death) and/or damage or destruction to property
sustained or alleged to have been sustained in connection with or arising out of the performance of
the work by Contractor, its agents, employees, subcontractors or consultants, except to the extent of
liability arising out of the negligent performance of the work by or willful misconduct of NMHU.
Contractor shall indemnify and hold harmless NMHU, its officers, agents, and employees from any
and all liability for such losses, expenses, damages, demands, and claims and shall defend any suit
or action brought against any or all of them based on any actual or alleges personal injury or
damage and shall pay any damage costs and expenses including attorneys’ fees, in connection with
or resulting from such suit or action.

Contractor agrees that it and its subcontractors will maintain public liability and property insurance
in reasonable amounts covering the above obligation and will maintain workers’ compensation
coverage covering all employees performing this order on premises occupied by or under the
control of NMHU.

PATENT AND COPYRIGHT INDEMNITY: Contractor shall pay all royalty and license fees
relating to deliverables and other items covered hereby. In the event any third party shall claim that
the reproduction, manufacture, use, or sale of goods or items covered hereby infringes any
copyright, trademark, patent, or other intellectual property rights, Contractor shall indemnify and
hold NMHU harmless from any cost, expense, damage, or loss resulting therefrom.
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DISCOUNTS: Prompt payment discounts will not be considered in computing the low Proposal.
Any discount time will not begin until the materials, supplies or services have been received and
accepted and correct invoice received by NMHU’s Purchasing Department. In the event testing is
required, the discount time shall begin upon the completion of the tests.

PENALTIES: The Procurement Code, Section 13-1-28 et seq., imposes civil and criminal penalties
for its violation. In addition, the New Mexico criminal statutes impose felony penalties for bribes,
gratuities and kickbacks.

TITLE AND DELIVERY: Title to the materials and supplies passed hereunder shall pass to
NMHU at the F.O.B. point specified subject to the right of NMHU to reject upon inspection. For
any exception to the delivery date specified, Contractor shall give prior notification and obtain
approval thereto from NMHU’s Purchasing Department. Time is of the essence and the order is
subject to termination for failure to deliver on time.

OTHER APPLICABLE LAWS: Any provision required to be included in a contract of this type
by any applicable and valid Executive order, federal, state or local law, ordinance, rule or regulation
shall be deemed to be incorporated herein.



