
NEW MEXICO HIGHLANDS UNIVERSITY CONFERENCE CONTRACT

This contract outlines an agreement between New Mexico Highlands University (hereafter University) and             _______________________________   (hereafter User) made this                 day of  ___________, 20____.

New Mexico Highlands University facilities are to be used in a fashion consistent with their intended purpose and  must be used in a lawful, safe and respectful manner.  Failure to comply with the requirements set forth  may lead to cancellation, space limitation or loss of the privilege to use University facilities and lands.  Users will be held responsible for damage to University equipment, facilities, property, etc.  Other penalties may be considered and/or assessed as appropriate.  The University reserves the right to deny, restrict, limit, cancel or postpone functions.  

1. Facilities must be scheduled and approved prior to an event.  Groups and individuals who do not complete and  return a complete application packet a minimum of  14 calendar days in advance of the requested date of facility usage will be assessed an additional $25 fee.  Additionally, requested set ups, equipment and/or residence halls cannot be guaranteed if the packet is not received 14 days in advance.  The stipulation applies to both on-and off-campus groups and individuals.

If any portion of the application packet is missing, the application will be considered incomplete and unacceptable.  Application packet consists of:
        Conference Contract
        Proof of Insurance
____Set up diagrams (if applicable)
____List of participants
____Payment

2. This agreement between New Mexico Highlands University and the User specifies and incorporates all applicable costs, fees, payment, time and date specifications, etc.  The terms of this agreement will be modified only if and when the University and the User agree to said modification(s). Said modification(s) will be documented and signed by both the University and the User. 

Arrival Date & Time: _________________________     Departure Date & Time:  _____________________

Number of Participants: __________________

Residence Hall and Rate: ________________________________________________________________

Equipment Fees: _______________________________________________________________________
 
Facilities Fee: _________________________________________________________________________

Food Service:  Arrangements to be made and billed directly through Food Services (505)426-2153. 

Miscellaneous Fees:   ___________________________________________________________________

Total Fees:  ____________________________

3. The User understands that other activities may be conducted on the University campus by the University or 
other users during the above time period.  However, the University agrees that it shall use its best efforts to schedule such other activities as not to unreasonably interfere with Users activities.

4. The User agrees to comply with all University regulations, federal, state and local laws.  These regulations are to be adhered to by the User, its officers, agents, employees, guests, patrons or invitees.

5. A certificate of insurance shall be provided by the User, and shall provide for at least a ten (10) day notice of change in coverage or cancellation.  The User shall maintain in full force and effect during the program dates, at the User’s expense, a policy of insurance, issued by the User’s insurance carrier, providing for liability coverage in the amount of $500,000.

6. [bookmark: _GoBack]The User shall pay for all facilities, equipment and/or services fourteen (14) days prior to the event.  

7. If the User decides to cancel a reservation, written notification of the cancellation must be provided to the Office of Campus Life 14 calendar days prior to said reservation.  Should the User not provide written notification of cancellation, the requestor will be liable for 25% of total estimated billing.  
8. As between the parties, each party acknowledges that it will be responsible for claims or damages arising from personal injury or damage to persons or property to the extent they result from the negligence of its employees/participants.  The liability by the User shall be subject in all cases to the immunities and limitations of the New Mexico Tort Claims Act, Sections 41-4-1 et seq. NMSA 1978, as amended.  

9. The User will be assessed for damages to University facilities, grounds, property, etc.

10. The University is not responsible for injury, damage, theft or loss of property to the group, individually or collectively.

11. When the User agrees to using said facilities, the User shall not alter or change the facilities without approval of the University and that at the termination of use, the premises shall be returned in the same condition as received by the User.

12. All promotional and informational materials including display and classified advertisements, press releases, media announcements, flyers, programs, brochures, program tickets, etc., must contain the name of the individual sponsor or sponsoring organization.  Nothing in this Agreement shall imply any partnership, joint venture, or other association between the University and the User.  The University’s name shall not be used to suggest co-sponsorship or endorsement of any activity without prior written approval.

13. In accordance with State regulations, alcoholic beverages are not permitted on the NMHU campus.

14. The University will determine the number of security officers required, if applicable, by the User and said costs will be the responsibility of the User.

15. Facilities occupied by the User shall, at all times, be under the control of the University, and all personnel from the University shall have the right to enter facilities on official University matters at any time when necessary.

16. All areas of University facilities are considered to be non-smoking areas.   

17. Keys will be issued to the group at the time of check-in, collected by the group leader and returned to the Resident Director prior to departure, if applicable.		

18. If, prior to the date(s) of usage, facilities/equipment are destroyed or damaged by fire or other casualty or become unavailable or unusable because of situations beyond the control of the University, then the University may elect to terminate this Agreement and return User fees and have no further obligation.

19. The User may not assign or in any way transfer its rights under this Agreement to any other party.

20. The User acknowledges and understands that no previous agreements exist between the parties to this contract.

The parties shown below have agreed to all conditions as outlined in this contract.


USER:								NMHU CONFERENCE SERVICES:


Signature:  _______________________________________		Signature:  _______________________________________

Printed Name:  ____________________________________		Printed Name:  ____________________________________
                                      
Title: ___________________________________________		Title: ___________________________________________
                                       
Company Name:  _________________________________		Phone: __________________________________________  
                                   
Address: ________________________________________                 Fax:   ___________________________________________ 
                                           
City:  _________________ State:           Zip:_____________		Email address: ____________________________________
    
Phone: __________________________________________  
                                                                     
Fax:   ___________________________________________ 
                                                                         
Email address: ____________________________________ 


Notes:  _______________________________________________________________________________________________
_____________________________________________________________________________________________________



                                                                                                           

CONFERENCE RESIDENCE HALL ROOM RATES

Single 			Double		# of Beds
Viles/Crimmins Hall				$35.00					274
(Suite/private)
Melody Hall					$25.00			$20.00		76
(Semi private rooms & communal bath for every one - three rooms)
Archuleta Hall					$25.00					76
(Suite style - 4 rooms/single/private bath)
North Kennedy					$20.00					22
(traditional, communal baths)
South Kennedy					$30.00					28
(private room & private bath) 
Lost Key Charge			$70.00
Lost Key Card Charge		$10.00
** (Linens include: pillow, pillow case, bottom & top sheets, blanket, wash cloth and towel - available upon request at an additional charge of $10/week)


*All conditions/prices are subject to change
**The University is not responsible for any lost, stolen, or damaged property belonging to the individual/group renting the facility
 5/4/17

