Faculty Research Committee
Research Funds Proposal Checklist

APPLICATION DEADLINE
Friday March 27th 2020
PLEASE NOTE: At the request of the applicant, the FRC department/school member may be consulted to review proposals for compliance prior to the due date. Following submission, within seven (7) working days after the FRC receives applications, a member of the FRC shall screen the application for completeness following the guidelines established below.  If a deficiency is noted, the FRC chair will contact the applicant indicating that the proposal is not compliant with the guidelines.  The applicant has seven (7) working days to revise the application and resubmit to the committee Chair.  Failure to address the noncompliance to policy will eliminate the proposal from further consideration and the proposal will be returned to the applicant without review.

(Required Documents)
___ This Checklist 

___All the Information provided on the Application Form 

___The Complete Budget and Justification 

___The Abstract 

___The Proposal Purpose
___Research Justification/Plan/Assessment

___Equipment/Financial Resources Available to Support Work  
___Other Sources of Support for Your Work 
___Plan for Seeking External Support and Publishing/Presenting Your Work 

___Approval Letter from the IRB or Animal Subjects Committee 
Or ___A Copy of the Protocol 
Or___ No IRB or Animal Subjects Committee Approval is needed
___A Curriculum Vita (Two-page limit, include pertinent recent publications) 

___ The Original Proposal Submitted on/before the due date
DELIVER THE PROPOSAL TO THE FRC ADMINISTRATIVE ASSISTANT:  GERMAINE ALARCON (EXT. 3266) ROOM: SH-208 OR EMAIL IT AS A PDF TO (alarcon_g@nmhu.edu )
It is the responsibility of the grantee to arrange for the preparation of all requisition, travel requests, or other forms necessary to expend the funds awarded.  All travel must comply with university travel policy and travel requests must be submitted prior to any travel. Contact Germaine Alarcon (ext. 3373; FRC administrative assistant) to aid with all paperwork.
NEW MEXICO HIGHLANDS UNIVERSITY

APPLICATION FOR RESEARCH FUNDS 
Faculty Status: ____ Tenured ____ Tenure Track ____ Library ____ Retained Term
Name of Faculty Member:

College/School:

Contact Information: 

Extension: 



e-mail: 
Project Title:
******************************************************************************
1.   Have you received funding from the Faculty Research Fund previously? 


Yes______ 





No ______ 

If yes: 

I. Last awarded (semester/year)? ______ 

II. Has final report been submitted? ______

III. Have you attempted to secure outside funding?  ______  Explain. 
IV. Have you published/presented your FRC funded research or creative works?  _____  Explain. 
2.  Is this request for a continuation of that work? Yes _____No____ 

3.  Names of other investigators or persons involved: 

4.  Classification: (Check Only One) 

a) Research seed money_______________________($5,000.00 limit)
b) Research_________________________________($5,000.00 limit)

5.  If applicable: Attach documentation that approval has been acquired from either the Animal or Human Subjects Committee, or is in the process of review. 

Applicant's Signature Date Submitted 

Name __________________________________

Date_____________________
BUDGET INSTRUCTIONS
The review committee will not accept rough estimates of costs. Itemize all budget elements, attach quotations from vendors, and a budget justification (3-page max) indicating how you arrived at the cost and why the item is necessary for the project. You may be asked to submit additional information. 
******************************************************************
SUPPLIES AND MATERIALS TOTAL: 
SERVICES: TOTAL: 
EQUIPMENT: TOTAL: 
TRAVEL: TOTAL: 
OTHER (specify): TOTAL: 






    OVERALL TOTAL: _________ 





TOTAL REQUESTED FROM FRC: _________ ($5000 limit) 
Please Attach a Budget Justification for the equipment/travel/services outlined above.  Your Application will be considered incomplete without a budget justification page (3-page max). If you application involves travel, University Travel policy applies https://www.nmhu.edu/campus-services/business-office/travel/
RESEARCH PROPOSAL FORMAT 
· Please format your research proposal into sections as outlined below. 
· Proposals must be assembled in the same order as the items listed below.
· Proposal must be typed; hand written proposals will be returned without review. 
· Items 3 to 8 must be covered within a 6 page MAXIMUM limit; excluding figures, references, circum vita, budget and budget justification, and any supporting documents.  
· Applications (items 3-8) must be double-spaced, 12 point font with 1 inch margins. 

******************************************************************************
1) APPLICATION FORM 

2) THE COMPLETE BUDGET AND JUSTIFICATION 
3) ABSTRACT 
4) PROPOSAL PURPOSE 
5) DESIGN / METHODOLOGY 

6) ANTICIPATED RESULTS 

7) PLAN FOR DISSEMINATION OF FINDINGS 

8) LIST EXISTING EQUIPMENT AND FINANCIAL RESOURCES AVAILABLE TO SUPPORT WORK 

9) OTHER SOURCES OF SUPPORT FOR YOUR WORK 
10) PROVIDE A SUMMARY (1 Page Max) OF 1) HOW SUPPORTING THIS ACTIVITY WILL AID YOU WITH PURSUING EXTERNAL FUNDING TO SUPPORT YOUR RESEARCH AND 2) COMMITMENT TO PUBLISH (AS CONFERENCE ABSTRACTS, CREATIVE WORKS, PEER-REVIEWED JOURNAL, ECT) THE OUTCOMES OF THE FRC FUNDED RESEARCH. Failure to publish the research results or scholarly activity within a timely manor will disqualify you from future funding.
11) TWO-PAGE CONDENSED C.V. 
PLEASE NOTE: 

If the above items, page limitations, and budget guidelines are not adhered to, the committee will disqualify your application without further review.
Petronis – revised March 2018

