GRANT DEVELOPMENT RELEASE TIME PROGRAM
APPLICATION DEADLINE – OPEN
25% release time proposals may be submitted anytime to the chair of the FRC (mspetro@nmhu.edu) before the next semester schedule is approved.
PLEASE NOTE: At the request of the applicant, the FRC department/school member may be consulted to review proposals for compliance prior to the due date. Following submission, within seven (7) working days after the FRC receives applications, a member of the FRC shall screen the application for completeness following the guidelines established below.  If a deficiency is noted, the FRC chair will contact the applicant indicating that the proposal is not compliant with the guidelines.  The applicant has seven (7) working days to revise the application and resubmit to the committee Chair.  Failure to address the noncompliance to policy will eliminate the proposal from further consideration and the proposal will be returned to the applicant without review.

PURPOSE: The purpose of the Grant Development Release Time Program is to promote high-quality, externally funded research and scholarly activity at New Mexico Highlands University. In the sprit of supporting this goal, the Office of Research and Sponsored Projects invites all tenured and tenure-track faculty to submit planned proposals for submission to outside funding agencies, for review by the Faculty Research Committee (FRC). If the preliminary proposal is recommended by the FRC, the faculty member is awarded 25% release time from the Office of Research and Sponsored Projects to further develop their grant proposal for one semester. All proposals are peer-reviewed by the FRC and are approved/disapproved based on how well they meet the review criteria outlined below. Final approval is up to the Dean of the College and Department Chair. Additionally, this award is intended to provide release time from teaching duties to facilitate proposal preparation to seek external funding; therefore, it may not be used to justify a teaching overload contract. 
PROGRAM DETAILS: a) Up to five awards made per semester, b) Awards are for 1 semester only, c) Two award cycles per year (April for Fall Semester, October for Spring Semester), d) You can be awarded 25% release for consecutive semesters, but must reapply each semester, e) If awarded release for two consecutive semesters, you must wait 1 year to reapply, f) Awards are merit based, g) No funds awarded to the faculty member or department for summer pay, h) If a per-course replacement is needed, those monies are paid from the Office of Research and Sponsored Projects, i) Only Tenure and Tenure-track may apply, j) 25% release awarded under this program may not be used to justify an overload contract for the faculty member during the semester of the award

****************************************************************************** 
APPLICATION INSTRUCTIONS: 
Proposals must contain items 1-7 listed below. 
Proposals must be assembled in the same order as the items listed below. 
Applications (items 2–5) must be double-spaced, 12 point font with 1 inch margins. 
Items 2-5 must be covered within a maximum four (4) page limit.
1) Application Form 
2) Description of Research/Creative Scholarship

3) Funding Agency
4) Intellectual/Creative Merit 
5) Broader Impact 
6) Curriculum Vitae (2 page max) including pertinent information related to this research 
7) References Cited

8) Copy of RFP from funding agency

**************************************************************************** 
NOTE: If the above items, page limitations, and format are not adhered to, the committee will disqualify your application without further review.

If Awarded: If you are awarded a release from this program, a final comprehensive report must be submitted to the Chair of the FRC Committee prior to reapplying to the program or within 1 year after receiving the release time. Failure to submit the final report will disqualify that faculty member from future funding from ALL FRC funding schemes until said report is received. This report, separate from the initial application, will remain on file at the Research Office.  See Faculty Research Committee Funding Policy Statement, Application Guidelines, and Grantee Obligations for requirements of the final reports and your obligations in receiving an award. 
REVIEW PROCESS

The proposal will go through a review process and final selection will be based upon how well the following criteria are addressed: Some criteria might not apply to certain disciplines, research projects, or creative works.  

1) COMPLETE APPLICATION FORM

2) DESCRIPTION OF RESEARCH/CREATIVE SCHOLARSHIP: This section should be comprehensive enough to allow reviewers outside of your discipline to evaluate the merit of the research/creative scholarship and the extent to which the activity will enhance the faculty member's research/creative work at NMHU.  If the time required to complete your proposal appears to be less than 15 weeks of work or the submission deadline falls during mid-semester, please explain how you would utilize that extra time. 

3) FUNDING AGENCY: Include the name of the funding organization and program for which you will apply, the planned submission deadline, estimated amount of funding you plan to request, and a statement of how your research/creative scholarship aligns within the mission of the funding organization. 

4) WHAT IS THE INTELLECTUAL/CREATIVE MERIT OF THE PROPOSED SCHOLARSHIP? How important is the proposed activity to advancing knowledge and understanding within the faculty member’s own field or across different fields? How well qualified is the applicant to conduct the project? To what extent does the proposed activity suggest and explore creative and original concepts? 
5) WHAT ARE THE BROADER IMPACTS OF THE PROPOSED SCHOLARSHIP? How well does the activity advance discovery and understanding while promoting the faculty members career training and learning? How will the proposed scholarship impact your professional development and capabilities? What may be the benefits of the proposed activity to society?
6) CURRICULUM VITAE (2 PAGE MAX): Include information related to this research/creative work.

7)   REFERENCES CITED

8)   COPY OF REQUEST FOR PROPOSALS (RFP): Attach a copy of the funding agency’s RFP including program synopsis, eligibility requirements, and proposal deadlines.
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Open
DELIVER THE PROPOSAL TO THE FRC ADMINISTRATIVE ASSISTANT:  GERMAINE ALARCON (EXT. 3373) ROOM: SH 212 OR EMAIL IT AS A PDF TO (alarcon_g@nmhu.edu )
Faculty Status:                  Tenured                 Tenure Track
Name of Faculty Member: 
Activity Title: 
School: 
Department: 
Extension: 


    E-Mail:    

Have you received funding from the Faculty Research Fund previously? 


Yes______ 





No ______ 

If yes: 

I. Last awarded (semester/year)? ______ 

II. Has final report been submitted? ______

III. Have you attempted to secure outside funding?  ______  Explain. 
IV. Have you published/presented your FRC funded research or creative works?  _____  Explain. 

If you need further assistance, please do not hesitate to contact the Faculty Research Committee Chair, Dr. Michael S Petronis, Professor of Geology 505-454-3513, mspetro@nmhu.edu 
_______________________________________

______________________________

Faculty Signature





Date

_______________________________________

______________________________

Chairs/Supervisor Signature




Date

_______________________________________

______________________________

Dean College/School Signature



Date
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